
KC-244-22 
CFDA#: 93.043, 93.044, 93.045, 93.052 (ARP) 

DUNS#: 169167202 

PROFESSIONAL SERVICES CONTRACT FOR HUMAN SERVICES 
AGING AND LONG TERM CARE PROGRAM SERVICES 

This contract for Human Services (the Contract) is entered into by Kitsap County, a 
municipal corporation, having its principal offices at 614 Division Street, Port Orchard, 
Washington, 98366 and Kitsap Public Health District (KPHD), having its principal office at 
345 6th Street, Suite 300 Bremerton, WA 98337-1866. 

SECTION 1. TERM AND EFFECTIVE DATE 
1.1 The Contract will become effective March 1, 2022 and terminate December 31, 

2022, unless terminated or extended. The Contract may be extended for additional 
consecutive terms at the mutual agreement of the parties, not to exceed a total of 
$10,000. In no event will the Contract become effective unless and until it is approved 
and executed by the duly authorized representative of Kitsap County. 

SECTION 2. SERVICES TO BE PROVIDED 

2.1. Scope of Work. The Contractor shall provide all "Services" identified in Attachment 
B: Statement of Work, which is incorporated herein by reference. The Contractor 
shall provide its own equipment, labor, and materials. 

2.2. Contract. "Contract" means this Contract and any exhibits, amendments, and 
solicitation documents accepted by the County, Attachments, and Exhibits. All 
such documents are incorporated herein in full by this reference. 

2.3. Personnel. The Contractor shall have and maintain complete responsibility for its 
Personnel. "Personnel" means Contractor and Contractor's employees, 
subcontractors, volunteers, interns, agents, and any other person utilized by the 
Contractor directly or indirectly or through third parties to perform any Services 
under the Contract. The Contractor shall promptly remove any Personnel 
performing Services on request from the County Representative. 

2.4. Standards. The Contractor warrants that i) Contractor has the qualifications, 
knowledge, experience, skills, and resources necessary to provide all Services; ii) 
all Services shall be provided by Personnel experienced in their respective fields and 
in a manner consistent with the standards of care, skill, diligence, and knowledge 
commonly possessed and exercised by experienced professionals in the same 
discipline in the same or similar circumstances; and iii) all Services shall be 
performed to the County's reasonable satisfaction and according to the schedule 
agreed to by the parties. 

2.5. Communication. The Contractor shall keep the County informed of the progress of 
the Services in the manner, method, and intervals requested by the County. 

SECTION 3. COMPENSATION AND PAYMENT 

3.1. Compensation. The maximum amount of compensation paid under the Contract by 
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the County shall not exceed $10,000. A description of the compensation is provided 
in Attachment C: Compensation & Budget, which is incorporated herein by 
reference. 

3.2. Invoice. The Contractor will submit one (1) invoice to the County per month for 
payment of Services completed to date, unless otherwise provided herein. Each 
invoice shall identify the Services performed, dates performed, and any other 
information requested by the County. 

3.3. Payment. The County will make reasonable efforts to pay the Contractor within 
thirty(30) days from the date the County receives a complete and correct invoice, 
unless otherwise provided herein. All funds disbursed to the Contractor will be 
processed by Direct Deposit via Automated Clearing House (ACH), unless 
otherwise agreed to by the parties. 

3.4. lnsurance/W-9 Compliance. All payments are expressly conditioned upon the 
Contractor's compliance with all insurance requirements and submission of a 
current IRS W-9 form to the County. Payments may be suspended in full in the 
event of noncompliance. Upon full compliance, payments will be released to the 
Contractor unless otherwise provided herein. 

3.5. Restrictions. The Contractor will only be entitled to receive payment for Services 
expressly authorized in the Contract, and received during the Contract term and 
accepted by the County. The Contractor acknowledges oral requests and 
approvals of additional services or additional compensation are prohibited and 
unenforceable. Advance payments are not authorized. 

SECTION 4. TERMINATION 

4.1. For Convenience. Either party may terminate the Contract, in whole or in part, 
without penalty, for any reason or no reason, with ten days prior notice to the 
Contractor. 

4.2. For Funding issues. If any funding for Services is not available, withdrawn, reduced, 
or limited in any way, or if additional or modified conditions are placed on the 
funding after the Contract becomes effective, the County may: (1) accept a 
decreased price offered by the Contractor; (2) terminate the Contract; or (3) 
terminate the Contract and re-solicit the requirements. 

4.3. Termination for Default. The County may immediately terminate the Contract, in 
whole or part, due to the failure of the Contractor to comply with any Contract term 
or condition, or to make satisfactory progress in performing the Contract, subject to 
the provisions of 11.1, or if the County determines the Contractor has been 
debarred, suspended or otherwise lawfully prohibited from participating in any 
public procurement activity. The Contractor shall immediately notify the County if 
the Contractor becomes suspended ordebarred. 

4.4. Procedures. Upon receipt of notice of termination, the Contractor shall stop all 
Services as directed in the notice, notify Personnel of the termination date, and 
minimize further costs. All goods, materials, documents, data, and reports prepared 
by the Contractor under the Contract shall become the property of, and delivered to, 
the County on demand. A final payment will be made to the Contractor only for 
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Services performed and accepted by the County through the effective date of 
termination. No costs incurred after the effective date of the termination will be paid. 

SECTION 5. INDEMNIFICATION 

5.1. It is understood and agreed that this contract is solely for the benefit of the parties 
hereto and gives no right to any other party. No joint venture or partnership is 
formed as a result of this contract. Each party hereto agrees to be responsible and 
assumes liability for its own negligent acts or omissions, and those of its officers, 
agents, and employees to the fullest extent required by law, and agrees to save, 
indemnify, defend, and hold the other party harmless from any such liability. In the 
case of negligence of both the County and District, any damages allowed shall be 
levied in proportion to the percentage of negligence attributable to each party, and 
each party shall have the right to seek contribution from the other party in proportion 
to the percentage of negligence attributable to the other party. 

This indemnification clause shall also apply to any and all causes of action arising 
out of the performance of work activities under this contract. Each contract for 
services or activities utilizing funds provided in whole or in part by this contract shall 
include a provision that Kitsap County is not liable for damages or claims from 
damages arising from any subcontractor's performance or activities under the 
terms of the contracts. 

For the purposes of this indemnification, the parties specifically and expressly 
waive any immunity granted under the Washington Industrial Insurance Act, Title 
51 RCW. This waiver has been mutually negotiated and agreed to by the parties. 
The provision of this section shall survive the expiration or termination of the 
contract. 

SECTION 6. INSURANCE 

6.1. Minimum Insurance Required. The Contractor and its subcontractors, if any, shall 
procure and maintain, until all of the Contract obligations have been fully discharged, 
including any warranty period, all insurance required in this Section with an 
insurance company duly licensed in Washington State with an A.M. Best Company 
ratings of not less than A-VIII and a category rating of not less than "8", with policies 
and forms satisfactory to the County. Use of alternative insurers requires prior 
written approval from the County. Coverage limits shall be at minimum the limits 
identified in this Section, or the limits available under the policies maintained by the 
Contractor without regard to the Contract, whichever is greater. 

6.2. Professional Liability. Not less than $1,000,000 per claim and $2,000,000 annual 
aggregate. Coverage will apply to liability for professional error, act or omission 
arising out of or in connection with the Contractor's Services under the Contract. 
The coverage shall not exclude bodily injury, property damage or hazards related to 
the work rendered as part of the Contract or within the scope of the Contractor's 
services under the Contract, including testing, monitoring, measuring operations or 
laboratory analysis where such Services are rendered under the Contract. 

6.3. Commercial General Liability ("CGL"). Not less than $1,000,000 per occurrence 
and $2,000,000 annual aggregate. Coverage shall include personal injury, bodily 
injury, and property damage for premise-operations liability, products/completed 
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operations, personal/advertising injury, contractual liability, independent contractor 
liability, and stop gap/employer's liability. Coverage shall not exclude or contain 
sub-limits less than the minimum limits required herein, without the prior written 
approval of the County. The certificate of insurance for the CGL policy shall 
expressly cover the indemnification obligations required by the Contract. 

6.4. Automobile Liability. 
X Contractor shall maintain personal automobile insurance on all vehicles 

used for Contract purposes as required by law. 

□ Not less than $100,000 per occurrence and $300,000 annual aggregate. If 
a personal automobile liability policy is used to meet this requirement, it must 
include a business rider and cover each vehicle to be used in the 
performance of the Contract. If Contractor will use non-owned vehicles in 
performance of the Contact, the coverage shall include owned, hired, and 
non-owned automobiles. 

□ Not less than $1,000,000 per occurrence and $2,000,000 annual aggregate. 
Coverage shall include liability for any and all owned, hired, and non-owned 
vehicles. Coverage may be satisfied with an endorsement to the CGL policy. 

6.5. Umbrella or Excess Liability. The Contactor may satisfy the minimum liability limits 
required for the CGL and Automobile Liability under an Umbrella or Excess Liability 
policy. There is no minimum per occurrence limit of liability under the Umbrella or 
Excess Liability; however, the annual aggregate limit shall not be less than the 
highest "Each Occurrence" limit for either CGL or Automobile Liability. The 
Contractor agrees to an endorsement naming the County as an additional insured 
as provided in this Section, unless the Umbrella or Excess Liability provides 
coverage on a "Follow-Form" basis. 

6.6. Workers' Compensation and Employer Liability. If applicable, the Contractor shall 
maintain workers' compensation insurance as required under the Title 51 RCW 
(Industrial Insurance), for all Contractor's Personnel eligible for such coverage. If 
the Contract is for over $50,000, then the Contractor shall also maintain employer 
liability coverage with a limit of not less than $1,000,000. 

6.7. Primary, Non-Contributory Insurance/Subcontractors. The Contractor's and its 
subcontractors' insurance policies and additional named insured endorsements will 
provide primary insurance coverage and be non-contributory. Any insurance or self
insurance programs maintained or participated in by the County will be excess and 
not contributory to such insurance policies. All Contractor's and its subcontractors' 
liability insurance policies must be endorsed to show as primary coverage. The 
Contractor shall include all subcontractors as insureds under its policies or shall 
furnish separate certificates and endorsements for each subcontractor. All 
subcontractors shall comply with all insurance and indemnification requirements 
herein. 

6.8. Review of Policy Provisions. Upon request, the Contractor shall provide a full and 
complete copy of all requested insurance policies to the County. The County 
reserves the right without limitation, but has no obligation to revise any insurance 
requirement, or to reject any insurance policies that fail to meet the requirements of 
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the Contract. The County also has the right, but no obligation to review and reject 
any proposed insurer providing coverage based upon the insurer's financial 
condition or licensing status in Washington. The County has the right to request 
and review the self-insurance retention limits and deductibles, and the Contractor's 
most recent annual financial reports and audited financial statements, as conditions 
of approval. Failure to demand evidence of full compliance with the insurance 
requirements or failure to identify any insurance deficiency shall not relieve the 
Contractor from, nor be construed or deemed a waiver, of its obligation to maintain 
all the required insurance at all times as required herein. 

6.9. Waiver of Subrogation. In consideration of the Contract award, the Contractor 
agrees to waive all rights of subrogation against the County, its elected and 
appointed officials, officers, employees, and agents. This waiver does not apply to 
any policy that includes a condition that expressly prohibits waiver of subrogation 
by the insured or that voids coverage should the Contractor enter into a waiver of 
subrogation on a pre-loss basis. 

6.1 o. Additional Insured, Endorsement and Certificate of Insurance. All required 
insurance coverage, other than the workers' compensation and professional 
liability, shall name the County, it's elected and appointed officials, officers, 
employees, and agents, as additional insureds and be properly endorsed for the full 
available limits of coverage maintained by Contractor and its subcontractors. 
Endorsement is not required if the Contractor is a self- insured government entity, 
or insured through a government risk pool authorized by Washington State. 

The Certificate of Insurance and endorsement shall identify the Contract number 
and shall require not less than thirty (30) days' prior notice of termination, 
cancellation, nonrenewal or reduction in coverage. At the time of execution, the 
Contractor shall provide the Certificate of Insurance, endorsement, and all 
insurance notices to: Risk Management Division, Kitsap County Department of 
Administrative Services, 614 Division Street, MS- 7, Port Orchard, Washington 
98366. 

6.11. General. The coverage limits identified herein are minimum requirements only and 
will not in any manner limit or qualify the liabilities or obligations of the Contractor 
under the Contract. All insurance policy deductibles and self-insured retentions for 
policies maintained under the Contract shall be paid by the Contractor. Any failure 
to comply with reporting provisions of the policies shall not affect coverage provided 
to the County, its elected and appointed officials, officers, employees, or agents. The 
Contractor's insurance shall apply separately to each insured against whom a claim 
is made or suit is brought, subject to the limits of the insurer's liability. 

6.12. Claims-Made. If the Contractor's liability coverage is written as a claims-made 
policy, the Contractor shall purchase an extended-reporting period or "tail" 
coverage for a minimum of three (3) years following completion of the performance 
or attempted performance of the provisions of this Contract. 

SECTION 7. NOTICE AND CONTRACT REPRESENTATIVES 
7 .1. Any notices, demands and other communications required by the Contract will be 

effective if personally served upon the other party or if mailed by registered or 
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certified mail, postage prepaid, return receipt requested, to the other party's 
Contract Representative at the address below. Notice may also be given by 
facsimile with the original to follow by regular mail. Notice will be deemed to be 
given three (3) days following the date of mailing, or immediately if personally 
served. For service by facsimile, service will be effective at the beginning of the 
next working day. Each party will designate a "Contract Representative", which 
may be changed by providing fifteen (15) days prior notice to the other party. 

County's Contract Representative 
Name: Stacey Smith 
Title: Aging Administrator 
Address: 614 Division St., MS-5 

Phone: 
Email: 

Port Orchard, WA 98366 
(360) 337-5700 
sasmith@co.kitsap.wa.us 

Contractor's Contract Representative 
Name: Siri Kushner 
Title: Assistant Director of Community Health 
Business Name: Kitsap Public Health Services 
Address: 345 6th Street, Suite 300 

Phone: 
Email: 

Bremerton, WA 98337-1866 
360-633-9239 
siri. kushner@kitsappublichealth.org 

SECTION 8. AMENDMENTS, SUBCONTRACTS, INDEPENDENT CONTRACTOR 

8.1. Amendment. No amendment or modification to the Contract will be effective without 
the prior written consent of the authorized representatives of the parties. 

8.2. Successors and Assigns. To the extent permitted by law, the Contract is binding on 
the parties' respective partners, successors, assigns, executors, and legal 
representatives. 

8.3. Assignments. Except with the prior written consent of the other party, each party 
shall not assign or transfer, including by merger (whether that party is the surviving 
or disappearing entity), consolidation, dissolution, or operation of law any right, duty, 
obligation, or remedy under the Contract. Any purported assignment or transfer in 
violation of this section shall be void. 

8.4. Subcontracts. The Contractor shall provide the County a list of all subcontractors 
and the subcontractors' proposed responsibilities. "Subcontract" means any 
contract, express or implied, between the Contractor and another party or between 
a subcontractor and another party delegating or assigning, in whole or in part, the 
making or furnishing of any material or service for the performance of the Contract. 
All subcontracts shall incorporate by reference the terms and conditions of this 
Contract. The Contractor is solely responsible for the performance and payment of 
its subcontractors. 
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8.5. Independent Contractor. Each party under the Contract shall be for all purposes an 
independent contractor. Nothing contained herein will be deemed to create an 
association, a partnership, a joint venture, or a relationship of principal and agent, 
or employer and employee between the parties. The Contractor shall have 
complete responsibility and control over its Personnel. Neither the Contractor nor its 
Personnel shall be, or be deemed to be, or act or purport to act, as an employee, 
agent or representative of the County. The Contractor and its Personnel shall have 
no County employee-type benefits of any kind whatsoever, including without 
limitation, insurance, pension plan, vacation pay or sick pay, or other right or privilege 
afforded to County employees. The Contractor and its Personnel shall be 
responsible for payment of all insurance, taxes, and benefits. 

SECTION 9. OWNERSHIP, CONFIDENTIAL INFORMATION AND BREACH 

9.1. Ownership. Any and all data, reports, analyses, documents, photographs, 
pamphlets, plans, specifications, surveys, films, or any other materials created, 
prepared, produced, constructed, assembled, made performed, or otherwise 
produced by the Contractor orits Personnel for delivery to the County under this 
Contract shall be the sole and absolute property of the County. All such property 
shall constitute "work made for hire" as defined by the U.S. Copyright Act of 1976, 
17 U.S.C § 101, and the ownership of the copyright and any other intellectual 
property rights in such property shall vest in the County at the time of its creation. 
Ownership of the intellectual property includes the right to copyright, patent, and 
register, and the ability to transfer these rights. Material the Contractor uses to 
perform this Contract that is not created, prepared, constructed, assembled, made, 
performed, or otherwise produced for or paid for by the County is owned by the 
Contractor and is not "work made for hire" within the terms of the Contract. 

9.2. Confidential Information/Breach. The Contractor shall ensure that all personal 
identifying information, financial information, and other information submitted or 
made available to the Contractor by, or on behalf of, the County, or acquired or 
developed by the Contractor in the performance of the Contract (unless publicly 
available) is kept confidential, secured, and protected to prevent unauthorized 
access. Such information will be utilized by the Contractor solely as necessary for 
the performance of Services under the Contract and not made available to any 
other person without the County's prior written consent. In the event of 
unauthorized access or other security breach, the Contractor shall immediately 
notify the Contract Representative and shall at its sole expense comply with all 
requirements of RCW 19.255.010, in effect at any given time. Upon expiration or 
termination of the Contract, all confidential information shall be returned to the 
County or destroyed at the County's discretion. 

SECTION 10. REPRESENTATIONS AND RECORDS 

10.1. No Fee. The Contractor certifies it has not received, nor paid or agreed to pay, 
another person or entity, other than a bona fide employee working exclusively for 
the Contractor, any fee, commission, percentage, gift, or any other consideration 
contingent upon or resulting from the award or making of the Contract. 
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10.2. Licenses, Permits and Taxes. The Contractor shall, at its own expense, have and 
maintain all licenses, registrations, permits, and approvals necessary for the 
performance of the Contract, including without limitation, registration with the 
Washington State Department of Revenue. The Contractor shall pay all fees 
(including licensing fees) and applicable federal, state, and local taxes. 

10.3. Compliance. The Contractor and its Personnel, and the Services provided by the 
Contractor and its Personnel, shall comply with all applicable laws, codes, and 
standards in effect at any given time regardless as to whether such laws are 
referred to by the County. If required for the Services provided, the Contractor and 
its Personnel shall submit to a background check as directed by the County. 

10.4. Nondiscrimination. The Contractor and its Personnel shall not discriminate against 
any person on the basis of race, color, creed, religion, national origin, age, sex, 
marital status, sexual orientation, veteran status, disability, or other circumstance 
prohibited by federal, state, or local law, and shall comply with Title VI of the Civil 
Rights Act of 1964, P .L. 88-354 and Americans with Disabilities Act of 1990 in the 
performance of the Contract. 

10.5. Public Records. The Contractor agrees that the Contract and all records associated 
with the Contract shall be available to the County for inspection and copying by the 
public pursuant to the Public Records Act, Chapter 42.56 RCW ("Act"). If the County 
determines that records in the custody of the Contractor are needed to respond to 
a request under the Act, the Contractor shall make all such records promptly 
available to the County at no cost to the County. With the exception of the Contract, 
if the Contractor considers any portion of any record, electronic or hard copy, to be 
protected from disclosure under the Act, the Contractor shall clearly identify all 
specific information it claims to be confidential or proprietary. If the County receives 
a request under the Act to inspect or copy proprietary information that has been 
identified by the Contractor as protected from disclosure and the County 
determines that release of the information is required by the Act or otherwise 
appropriate, the County's sole obligation will be to make a reasonable effort to notify 
the Contractor of the request and the date that such protected information will be 
released unless the Contractor obtains a court order to enjoin disclosure pursuant 
to RCW 
42.56.540. If the Contractor fails to timely obtain a court order enjoining disclosure, 
the County will release the requested information on the date specified. The 
County has no obligation on behalf of the Contractor to claim any exemption from 
disclosure under the Act. The County will not be liable to the Contractor for 
releasing records pursuant to the Act. 

10.6. Advertising, Logo. The Contractor shall not use, advertise, or promote for 
commercial benefit information concerning the Contract or use any trade name, 
trademark, or logo of the County, without the County's prior written consent. 

10.7. Audit and Record Retention. The Contractor and its Personnel shall retain all 
books, documents, and records relating to performance of the Contract and 
Services provided in connection with this Contract for six (6) years after completion 
of the Contract or longer if requested by the County. All records shall be subject to 
inspection and audit by the County. Upon request, the Contractor shall promptly 
make available to the Coun!}' a legible copy of all books, documents, and records 
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at no cost to the County. 

SECTION 11. RIGHTS AND REMEDIES 

11.1. Failure to Perform. If County determines the Contractor has failed to perform any 
material obligation of the Contract, and such failure has not been cured within ten 
(10) days' following notice from the County, the County may without penalty, in its 
discretion, withhold all monies due the Contractor until such failure is cured to the 
reasonable satisfaction of the County. 

11.2. Right of Assurance. If the County in good faith has reason to believe the Contractor 
does not intend, or is unable to perform, or continue performing under the Contract, 
the County may demand in writing that the Contractor give a written assurance of 
intent to perform. Should the Contractor fail to provide adequate assurance to the 
reasonable satisfaction of the County, by the date specified the demand, the 
County may terminate all or part of the Contract and pursue all other rights and 
remedies available at law and in equity. 

11.3. Responsibility for Errors. All Services shall be completed to the reasonable 
satisfaction of the County and as required herein. Upon request, the Contractor 
shall provide any clarifications and/or explanations regarding any Services 
provided as required by the County, at no additional cost to the County. In the event 
of an error or omission under the Contract, the Contractor shall, at no cost to the 
County, provide all necessary design drawings, estimates, and all other 
professional services the County deems necessary to rectify and correct the matter 
to the satisfaction of the County. The Contractor shall continue to be responsible 
for the accuracy of Services, even after the Work is accepted by the County and 
the termination or expiration of the Contract. 

11.4. Remedies. All County rights and remedies under the Contract are in addition to, and 
shall in no way limit, any other rights and remedies that may be available to the 
County at law and in equity. 

11.5. Right of Off-Set; Reimbursement. The County will be entitled to offset against any 
sums due the Contractor and to reimbursement from the Contractor for any 
damages, expenses, or costs incurred by the County due to the Contractor's 
nonconforming performance or failure to perform the Services under the Contract. 

11.6. Waiver. Either party's failure to insist upon the strict performance of any provision 
of the Contract, or to exercise any right based upon a breach thereof or the 
acceptance of any performance during such breach, will not constitute a waiver of 
any right or remedy under the Contract unless expressly so agreed in writing by an 
authorized representative. 

11.7. Breach. In the event of a material breach by the Contractor, the County may 
procure, on terms and in the manner that it deems appropriate, Services to replace 
those under the Contract. The Contractor shall be liable to the County for any and 
all costs, expenses, penalties, and fees incurred by the County in procuring such 
Services in substitution for those due from the Contractor under the Contract. 
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SECTION 12. GOVERNING LAW, DISPUTES 

12.1. Governing Law; Venue. The Contract will be governed in all respects by the laws 
of the State of Washington, both as to interpretation and performance, without 
regard to conflicts of law or choice of law provisions. Any action arising out of or in 
connection with the Contract may be instituted and maintained only in a court of 
competent jurisdiction in Kitsap County, Washington or as provided by RCW 
36.01 .050. 

12.2. Disputes. Conflicts and disagreements between the parties related tothe Contract 
will be promptly brought to the attention of the County. Any dispute relating to the 
quality or acceptability of performance or compensation due the Contractor will be 
decided by the County's Contract Representative. All decisions of the County's 
contract Representative are considered final; however, nothing herein prohibits 
either party from seeking judicial relief. 

SECTION 13. PREVAILING WAGE 

13.1 Contractor shall comply with the prevailing wage requirements of chapter 39.12 
RCW and WAC 296-127, specifically including RCW 39.12.020 and WAC 296-127-
023 (Building Service Maintenance), if applicable. Contractor shall pay not less than 
the prevailing rate of per diem wages to its employees and shall provide 
documentation to the County of its compliance with prevailing wage laws and 
regulations. A copy of such prevailing rates of wage statement shall be posted by the 
Contractor in a location readily visible to workers at the job site or as provided in 
RCW 39.12.020 

For contracts greater than $2,500, a "Statement of Intent to Pay Prevailing Wages: 
(hereinafter "Statement of Intent") must be submitted to and approved by the State 
Department of Labor and Industries prior to beginning work by the Contractor. If the 
Contract is more than $10,000, the Statement of Intent shall include the Contractor's 
registration number, the prevailing wage for each classification of workers, and an 
estimate of the number of workers in each classification. An "Affidavit of Wages 
Paid" must be submitted to and approved by the State Department of Labor and 
Industries by the Contractor prior to release of the retained percentage. Copies of 
these documents shall be provided to the County prior to any payment being made 
to the Contractor. The fee for each of these documents shall be paid by the 
Contractor. 

For contracts $2,500 or less, the Contractor may submit the Statement of Intent to 
the County directly without the approval by the Washington State Department of 
Labor & Industries. Upon final acceptance of the work, the Contractor will submit an 
"Affidavit of Wages Paid" to the County. 

The Statement of Intent and Affidavit of Wages Paid must be submitted on forms 
approved by the Department of Labor and Industries. Contractors must file weekly 
certified payroll reports for all prevailing wage jobs (regardless of project amount) 
and submit them directly to L&I. 
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SECTION 14. GENERAL PROVISIONS 

14.1. Implied Contract Terms. Each provision of law and any terms required by law to be 
in the Contract are made a part of the Contract as if fully stated in it. 

14.2. Headings/Captions. Headings and captions used are for convenience only and are 
not a part of the Contract and do not in any way limit or amplify the terms and 
provisions hereof. 

14.3. No Party the Drafter. The Contract is the product of negotiation between the parties, 
and no party is deemed the drafter of the Contract. 

14.4. No Third Party Beneficiary. No provision of the Contract is intended to, nor will it be 
construed to, create any third party beneficiary or provide any rights or benefits to 
any person or entity other than the County and the Contractor. 

14.5. Severability. If a court of competent jurisdiction holds any provision of the Contract 
to be illegal, invalid, or unenforceable, in whole or in part, the validity of the remaining 
provisions will not be affected, and the parties' rights and obligations will be 
construed and enforced as if the Contract did not contain the particular provision 
held to be invalid. If any provision of the Contract conflicts with any statutory 
provision of the State of Washington, the provision will be deemed inoperative to 
the extent of the conflict or modified to conform to statutory requirements. 

14.6. Counterparts. The Contract may be executed in several counterparts, each of 
which will be deemed an original, but all of which together will constitute one and 
the same agreement. 

14.7. Non-Exclusive Contract. The County may at its discretion enter into multiple 
agreements to obtain the same or similar services that are the subject of this 
Contract or may have its own employees perform the same or similar services 
contemplated by the Contract. 

14.8. Survival. Those provisions of this Contract that by their sense and purpose should 
survive expiration or termination of the Contract shall so survive. Those provisions 
include, without limitation: Sections 5 (Indemnification), 6 (Insurance), 8.5 
(Independent Contractor), 9 (Ownership, Confidential Information and Breach), 11 
(Rights and Remedies), 12 (Governing Law, Disputes), and 14 (General 
Provisions). 

14.9. Entire Agreement. The parties acknowledge the Contract is the product of 
negotiation between the parties and represents the entire agreement of the parties 
with respect to its subject matter. All previous agreements and representations, 
whether oral or written, entered into prior to this Contract are hereby revoked and 
superseded by the Contract. 

14.10. Authorization. Each party signing below warrants to the other party, that they have 
the full power and authority to execute this Contract on behalf of the party for whom 
they sign. 
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SECTION 15. ATTACHMENTS 
15.1 The parties acknowledge that the following attachments, which are attached to this 

Contract, are expressly incorporated by this reference: 

Attachment A: COVID ARP lnterlocal Agreement 
Attachment B: Statement of Work 
Attachment C: Budget & Compensation 
Attachment D: Data Share and Security Requirements 
Attachment E: Contractor Agreement on Nondisclosure of Confidential 

Information 
Attachment F: Certification Regarding Debarment, Suspension, and Other 

Responsibility Matters 
Attachment G: Certification Regarding Lobbying 
Attachment H: Assurance of Compliance Rehabilitation Act 
Attachment I: Assurance of Compliance Civil Rights Acts 
Attachment J: Assurance of Compliance Omnibus Budget Reconciliation 
Attachment K: Contractor Signature Page 
In the event of an inconsistency between these General Terms and Conditions and 
the attachments, precedence shall be given in the following order: (1) General 
Terms and Conditions; (2) Special Terms and Conditions; (3) Statement of Work; 
(4) Budget Summary/Estimated Expenditures; (5) Data Share and Security 
Requirements. 

Dated lhisltay of'f.1 L.... , 2022 

CONT CTO ~ 
Dated this_day of _____ , 2022 

HEAL TH DISTRICT KITSAP COUNTY, WASHINGTON 

"lfit FIL DW 
~Washburn, 

Human Services Department Director 

- - -
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ATTACHMENT A: COVID INTERLOCAL AGREEMENT AMERICAN RESCUE PLAN ACT 
[DSHS Agreement #2169-30863] Effective April 1, 2021 - September 30, 2024. Any 
subcontract for the Kitsap County Area Agency on Aging is subject to the provisions of the 
applicable lnterlocal Agreement between the Department of Social and Health Services 
(DSHS) and the Area Agency on Aging, unless otherwise provided for in the contract between 
the Kitsap County Area Agency on Aging and the Contractor. When referencing the 
applicable lnterlocal Data Share Agreement in relation to the subcontract, the Kitsap County 
Area A enc on A in re laces DSHS and subcontractor re laces AAA 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

AAA General Terms And Conditions 

Amendment This Agreement, or any tenn or condition, may be modified only by a written amendment 
signed by both parties. Only personnel authorized to bind each of the parties shall sign an amenchlent. 

Assignment Except as otherwise provided herein. the AAA shall not assign rights or obligations 
derived from this Agreement to a third party without the prior, written consent of the DSHS Contracts 
Administrator and the written assumption of the AAA's obligations by the third party. 

Client Abuse. The AAA shall report all instances of suspected client abuse to DSHS, in accordance 
with RCW 74.34. 

Client Grievance. The AAA shall establish a system ttrough which applicants for and recipients of 
services under the approved area plans may present grievances about the activities of the AAA or any 
subcontractor(s) related to service delivet'y. Clients receiving Medicaid funded services must be 
infonned of their right to a fair hearinQ regarding service eligibility specified in WAC 388-02 and under 
the provisions of the Administrative F"rocedures Act. Chapter 34.05 RCW. 

Compliance with Applicable Law. Af all times during the term of this Agreement, the AAA and DSHS 
shall comply with all applicable federal, state. and local laws, regulations, and rules, including but not 
limited to. nondisaiminatio laws and regulations. 

Confidendallty. The paties shall use Personal lnfonnation and other confidential information gained 
by reason of this Agreement only for the purpose of this Agreement. DSHS and the AAA shall not 
otherwise disclose, 1ransfer. or sell any such information to any other party, except as provided by law 
or, in the case of Personal Information except as provided by law or with the prior written consent of the 
person to whom the Personal Information pertains. The parties shall maintain the confidentiality of all 
Personal Information and other confidential information gained by reason of this Agreement and shall 
return or certify the destruction of such information if requested in writing by the party to the Agreement 
that provided the infonnation. 

AAA Cenification Regarding Ethics. By signing this Ag'eement. the AAA certifies that the AAA is in 
COfl1)1iance with Chapter 42.23 RCW and shall COlll)ly with Chapter 42.23 RCW tlYoughout the term of 
this Agreement 

Debarment Certification. The AAA. by signature to this Agreement, certifies that the AAA is not 
presently debarred, suspended, proposed for debarment. declared ineligible. or voluntaily excluded 
from participating in this Agreement by any Federal depar1ment or agency. The AAA also agrees to 
include the above requirement in all subcontracts into which it enters, resulting directly from the AAA's 
duty to provide services under this Agreement. 

Disputes. In the event of a dispute between the AAA and DSHS, every effort shall be made to resolve 
the dispute informally and at the lowest level. If a dispute cannot be resolved infonnally, the AAA shall 
present their grievance in writing to the Assistant Secretary for Aging and Long-Term Support 
Administration The Assistant Secretary shall review the facts, contract terms and applicable statutes 
and rules and make a detennination of the dispute. If the dispute remains l.ffesOlved after the 
Assistant Secretary's determination. either party may request intervention by the Secretary of DSHS. in 
which event the Secretary's process shall control. The Secretary will make a determination within 45 
days. Participation in this dispute process shall precede any judicial or quasi-judicial action and shall 
be the final administrative remedy available to the parties. However, if the Secretary's determination is 
not made within 45 days, either party may proceed with judicial or qlJ3Si1udicial action without awaiting 
the Secretary's determination. 

Drug-Free Wor1<place. The AAA shall maintain a work place free from alcohol and drug abuse. 

DSl-!Sc....niC<>nhets.nrieff 
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AAA General Terms And Conditions 

11. Entire Agreement. This Agreement induding all documents attached to or incorporated by reference, 
contain all the terms and conditions agreed upon by the parties. No other understandings or 
representations, oral or otherwise, regarding the subject matter of this Agreement, shall be deemed to 
exist or bind the parties. 

12. Governing Law and Venue. The laws of the State of Washington govern this Agreement. tn the 
event of a lawsuit by the AM. against DSHS involving this Agreement, venue shall be proper only in 
Thurston County, Washington. In the event of a lawsuit by DSHS against a County AM. involving this 
Agreement, venue shall be proper only as provided in RCW 36.01 .050. 

13. Independent Status. Except as dherwise provided in Paragraph 26 herein belOW', for purposes of this 
Agreement, the AM. acknowledges that the AAA is not an officer, enl)loyee, or agent of DSHS or the 
State of Washington. The AM. shaD not hold out itself or any of its employees as, nor claim status as, 
an officer, employee, or agent of DSHS or the State of Washington. The AAA shall not daim for itself 
or its employees any rights, privileges, or benefits, which would accrue to an employee of the State of 
Washington. The AAA shall indemnify and hold harmless DSHS fran all obligations to pay or withhold 
federal or state taxes or contributions on behalf of the AAA or the AAA's elll)loyees. 

14. Inspection. Either party may request reasonable access to the other party's records and place of 
business for the limited purpose of monitoring, auditing, and evaluating the other party's compfiance 
with this Agreement, and applicable laws and regulations. During the term of this Agreement and for 
one ( 1) year following temination or expiration of this Agreement, the parties shall, upon receiving 
reasonable written notice, provide the other party with access to its place of business and to its records 
which are relevant to its compfiance with this Agreement and applicable laws and regulations. This 
provision shall not be coostrued to give either party access to the other party's records and place of 
business for any ether purpose. Nothing herein shall be construed to authorize either party to possess 
or copy records of the other party. 

15. Insurance. DSHS certifies that it is self-insured under the State's self-insurance liability program, as 
provided by RCW 4.92. 130, and shall pay for losses for which it is found liable. The AAA. certifies that it 
is self-insured, is a member of a risk pool, or maintains the types and amom1s of insurance identified 
below and shall. prior to the execution of this Agreement by DSHS, provide certificates of insurance to 
that effect to the DSHS contact on page one of this Agreement 

Commercial General Liability Insurance (CGL) - to indude ooverage for bodily injury, property damage, 
and contractual tiability, with the following minimum limits: Each Occurrence -$1,000,000; General 
Aggregate - $2,000,000. The policy shall indude liability arising out of premises, operations, 
independent comactors, products-completed operations, personal injury, advertising injury, and liability 
assumed under an insured contract. The State of Washington, DSHS, its elected and appointed 
officials, agents, and employees shall be named as additional insureds. 

16. Maintenance of Records. During the term of this Agreement and for six (6) years following termination 
or expiration d this Agreement, both parties shall maintain records sufficient to: 

a. Document performance of all acts required by law, regulation, or this Agreement; 

b_ Demonstrate accounting procedures, practices, and records that sufficiently and properly document 
the AAA's invoices to DSHS and aH expencfrtures made by the AAA to perform as required by this 
Agreement. 

For the same period, the MA shall maintain records sufficient to substantiate the M/\s statement of 
its organization's structure, tax status, capabilities, and performance. 

DSHS Cemral Ccnlrad Services Page3 
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AAA General Terms And Conditions 

17. Medicaid Fraud Control Unit (MFCU). As required by federal regulations, the Health Care Authority, 
the Department of Social and Health Services, and any contractas or subcontraclors, shal promptly 
comply with au MFCU requests for records or information. Records and information includes, but is not 
limited to, records on miao-fiche, film, scanned or imaged documents, narratives, computer data, hard 
copy files, verbal information, or any other information the MFCU determines may be useful in canying 
out its responsibilities. 

18. Order of Precedence. In the event of an inconsistency in this Agreement, unless otherv.tise provided 
herein, the inconsistency shaH be resolved by giving precedence, in the following order, to: 

a. Applicable federal CFR, CMS Waivers and Medicaid State Plan; 

b. State of Washington starues and regulations; 

c. Al TSA Management Bulletins and policy manuals; 

d. This Agreement; and 

e. The AM's Area Plan. 

19. Ownership of Client Assets. The MA shal ensure that arr; dient for whom the MA or 
Subcontractor is providing services under this Agreement shall have unrestricted access to the client's 
pe,sonal property. For pu,poses of 1his p;ngraph, client's personal property does not pertain to client 
records. The AM or Subcontractor shaH not interfere Ylith the client's ownership, possession, or use of 
such property. Upon termination of this Agreement, the AAA or Subcontractor shaU immediately 
release to the client and/or DSHS an of the clienfs personal property. 

20. Ownership of Material. Material aeated by the MA and paid for by DSHS as a part of this 
Agreement shaU be owned by DSHS and shall be "work made for hire" as defined by Title 17 USCA, 
Section 101. This material includes, but is not limited to: books; computer programs; docmlents; films; 
pamphlets; reports; sound reproductions; studies; surveys; tapes; and/or training materials. Material 
which the AAA uses to perform this Agreement but is not created for or paid for by DSHS is owned by 
the AAA and is not •wort made for hire•; however, DSHS shall have a license of perpetual duration to 
use, modify, and cfistribute this material at no charge to DSHS, provided that such license shall be 
fmited to the extent which the AAA has a right to grant such a license. 

21. Ownership of Real Property, Equipment and Supplies Purchased by the AM.. Tdle to all property, 
equipment and supplies purchased by the MA wilh funds from 1his Agreement shall vest in the AM.. 
Wlen real property, or equipment INith a per unit fair market value over $5000, is no longer needed for 
the purpose of carrying out this Agreement, or this Agreement is terminated or expirad and wiD not be 
renewed, the AAA shall request disposition instructions from DSHS. If the per unit fair market value of 
equipment is under $5000, the AAA may retain, sell, or dispose of it wilh no further obligation. 
Proceeds from the sale or lease of property that was pun:hased with revenue acauecl under the Case 
Management/Ntr.iing Services unit rate must be expended in Medicaid TXIX or Aging Network 
programs. 

Wlen supplies with a total aggregate fair market value aver $5000 are no longer needed for the 
purpose of canying out this Agreement, or this Agreement is terminated or expired and wiD not be 
renewed, the AAA shall request c:fisposilion instructions from DSHS. If the total aggregate fair naket 
value of equipment is under $5000, the AAA may retain, sell, or dispose of it with no further obligation. 

Disposition and maintenance of property shall be in accordance with 45 CFR Parts 92 and 74. 

DSHS Central CCln1ract Services Page4 
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AAA General Tenns And Conditions 

22. Ownership of Real Property, Equipment and Supplies Purchased by DSHS. Title to property, 
equipment and supplies pun:hased by DSHS and provided to the MA to carry out the activities of this 
Agreement shal remain wilh DSHS. When real property, ~pment or supplies are no longer needed 
for the purpose of canying out this Agreement, or this Agreement is tenninated or expired and wiB not 
be renewed, the MA shall request disposition ins1ruclions from DSHS. 

Disposition and maintenance of property shall be in accadance with 45 CFR Parts 92 and 7 4. 

23. Responsibility. Each party to this Agreement shaB be responsible for the negligence of its officers, 
employees, and agents in the performance of this Agreement No party to this Agreement shall be 
responsible for the acts and/or omissions of entities or incividuals not party to this Agreement. DSHS 
and the MA shaft cooperate in the defense of tort lawsuits, 1Nhen possible. Both parties agree and 
understand that this provision may not be feasi>le in all cira.mstances. DSHS and the MA agree to 
notify the attorneys of record in any tort lawsuit YJhere both are parties if either DSHS or the AM enters 
into settlement negotiations. It is understood that the notice shaft occur prior to any negotiations, or as 
soon as possible, and the notice may be either written or oral. 

24. Restrictions Against lobbying. The MA certifies to the best of its kooNledge and belief that no 
federal appropriated funds have been paid or will be paid, by or on behalf of the MA, to any person for 
influencing or attempting to influence an officer or efl1)loyee of a federal agency, a Member of 
Congress in connedion with the awarding of any federal contract. the making of any federal grant, the 
making of any federal loan, the entering into of any cooperative agreement, and the exlension, 
continuation, renewal, amendment or modification of any federal contract, grant, loan or cooperative 
agreement. 

If any funds olher than federal appropriated funds have or will be paid for the purposes stated above, 
the MA must file a disclosure form in accordance with 45 CFR Section 93.110. 

The AM shall include a clause in al subcon1rac1s restricting subcontractors from lobbying in 
accordance with this section and requiring subcontractors to certify and disclose accordingly. 

25. Severability. The fXOVisions of this Agreement are severable. If any court holds any provision of this 
Agreement, inducing any provision of any document incorporated by reference, invalid, that invalidity 
shall not affect the other provisions this Agreement 

26. Subcontracting. 

a The AM may, without futher notice to DSHS; suxontract for those services specifically defined in 
the Area Plan submitted to and approved by DSHS, except subcontracts with for-profit entities must 
have prior DSHS approval. 

b. The AM roost obtain prior written approval from DSHS to subcorirad for services not specifically 
defined in the approved Area Plan. 

c. Any subcon1racts shall be in writing and the MA shall be responsible to ensure that all terms, 
conditions, assurances and certifications set forth in this Agreement are included in any and aR 
client services Subcontracts uriess a1 exception to including a particular 1erm or terms has been 
approved in adv.n:e by DSHS. 

d. Subconlractors are prohibited from subcontrading for dired client services without the prior written 
approval from the AAA 

e. VVhen the nature of the service the subcontractor is to provide reqt.ires a certification, license or 

DSHS Central CCllrtract Services 
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AAA General Tenns And Conditions 

approval, the MA may only subcontract with such conlraclors that have and agree to maintain the 
appropriate license, certification or accrediting requiremen1s/slandards. 

f. In any contract or subcontract awarded to or by the MA in which the auhority to determine service 
recipient eligibility is delegated lo the MA or to a subcontractor, such contract or subcontract shall 
include a provision acceptable to DSHS that specifies how cfient eligibility will be delemlined and 
how service applicants and recipienls wil be informed of Iha right to a fair hearing in case of denial 
or termination of a service, or faiue to act upon a request for services with reasonable promp1ness. 

g. If DSHS, the AM, and a subcontractor of the MA are found by a jwy or trier of fact to be jointly 
and severally liable for canages rising from any act or onission from the contract, then DSHS shall 
be responsible for its proportionate share, and the AAA shall be responsi>le for its proportionate 
share. Should the subcontractor be unable to satisfy its joint and several liability, DSHS and the 
AM shal share in the swconlractor's unsatisfied proportionate share in direct proportion to the 
respective percentage of thea- fault as found by the jwy or trier of fact. Nolhing in this term shall be 
construed as creating a right or remedy of any kind or nature in any person or party other than 
DSHS and the AAA. This term shal not apply in the event of a setllemert by either DSHS or the 
AAA. 

h. Any subcontract shall designate subcontractor as AM's Business Associate, as defined by HIPM. 
and shall include provisions as requred by HIPM for Business Associate contract MA shal 
ensure that all client records and other PH in possession of subcontractor are returned to AAA at 
the termination or expiration of the subcontract. 

27. Subrecipients. 

a General. If the AM is a subrecipient of federal awards as defined by 2 CFR Part 200 and this 
Agreement, the MA shall: 

( 1) Maintain records that identify, in its accomts. all federal awards received and expended and the 
federal ~ms under which they were received, by Catalog of Federal Domestic Assistance 
(CFDA) title and number, award number and year, name of the federal agency, and name of the 
pass-through entity; 

(2) Maintain internal controls that provide reasonable assurance that the MA is managing federal 
awards in COl11)iance with laws, regulations, and provisions of contracts or~ agreements 
that could have a material effect on each of its federal programs; 

(3) Prepare appropriate financial statements, including a schedule of experdlures of federal 
awards; 

(4) Incorporate 2 CFR Part 200, Subpart F audit requirements into al agreements between the 
Con1rack>r and its Subcontractors who are subrecipients; 

(5) Comply with the applicable requirements of 2 CFR Part 200, induding any flue amendments 
to 2 CFR Part 200, and any successor or replacement Office of Management and Budget 
(0MB) Circular or regulation; and 

(6) Comply with the Omnibus Cm1e Conlrol and Safe streets Act of 1968, Title VI of the Civil Rights 
Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with 
Disabilities Act of 1990, Title IX of the Education Amendments of 1972. The /Jiqe Discrinination 
Act of 1975, and The Department of Justice Non-Discrinination Regulations, 28 C.F.R Part 42, 
Subparts C.D.E.. and G, and 28 C.F.R Part 35 and 39. (Go to 
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https://ojp.gov/about/offices/ocr.htm for add"ltional information and access to the aforementioned 
Federal laws and regulations.) 

b. Single Audit Ad Canpfiance. If the MA is a subrecipient and expends $750,000 or more in 
federal awards from al sources in any fiscal year, the MA shall prowre and pay for a single audit 
or a program-specific audit for that fiscal year. Upon completion of each audit, 1he MA shall: 

( 1) Subnit to the DSHS contact person the data colledioo form and reporting package specified in 
2 CFR Part 200, Subpat F, reports required by the program-specific audit guide (if applicable), 
and a copy of art'/ management letters issued by the auditor; 

(2) Follow-up and develop oorreclive action for all audit findings; in accordance with 2 CFR Part 
200, Subpart F; prepare a "Summary Schedule of Prior Audit Findings. reporting the status rl all 
audit findings induded in the prior audifs schedule of findings and questioned costs. 

c. Overpayments. tf it is determined by DSHS, or during the course rl the required audit, that the MA 
has been paid unallowable costs under this Agreement, OSHS may require 1he MA to reinburse 
DSHS in accordance with 2 CFR Part 200. 

(1} For any identified overpayment involving a subcontract between 1he MA and a tribe, DSHS 
agrees it INiH not seek reimbursement from 1he AAA, if the identified overpayment was not due 
to art'/ failure by the AM. 

28. Survivability. The terms and conditions contained in this Agreement, which by their sense and 
context, are intended to survive the expiration of the particular 3!188ffienl shall survive. Surviving 
terms indude, but are not fimited to: Confidentiality, Disputes, Inspection, Maintenance of Records, 
Cnmership of Material, Responsibility, T ennination for Default, T emination Procedure, and TIiie to 
Property. 

29. Contract Renegotiation, Suspension, or Tennination Due to Change in Funding. H the funds 
DSHS relied upon to establish this Contract or Program Agreement are withdravm, reduced or limited, 
or if additional or modified cond"ltions are placed on such funding, after the effective date of this comact 
but prior to the normal completion of this Contract or Program Agreement 

a. The Contract or Program Agreement may be renegotiated under the revised funding conditioos. 

b. At DSHS's discretion, DSHS may give notice to the AAA to suspend performance when DSHS 
de1ermines that there is reasonable likelihood that the funding insufficiency may be resolved in a 
timeframe that would allow Contractor's performance to be resumed prior to the normal completion 
date of this contr.acl 

{ 1) During the period of suspension of performance, each party wiU inform the other of any 
ooncfitions that may reasonably affect the potential for resu"1)tioo of performance. 

(2} When OSHS detennines that 1he funding insufficiency is resolved, it wiU give Contractor written 
notice to resume performance. Upon the receipt of this notice, Contractor \Nill provide written 
notice to DSHS informing DSHS whether it can resume performance and, if so, the date of 
resumption. For purposes of this subsubsection, "written notice· may include email. 

(3) If the MA's proposed resumption date is not acceptable to DSHS and an acceptable date 
cannot be negotiated, DSHS may terminate the contract by giving written notice to Contractor. 
The parties agree that the Contract will be terminated retroactiw to the date of the notice of 
suspension. DSHS shall be liable only for payment in acoordance with the terms of this 
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Contract for services rendered prior to the retroactive date of termination. 

c. DSHS may immediately ter,mnate this Contract by providing written notice to the MA. The 
termination shall be effective on the date specified in the termination notice. DSHS shal be liable 
only for payment in accordance with the terms of this Contract for services rendered prior to the 
effective date of termination. No penally shall accrue to DSHS in the event the termination option in 
this section is exercised. 

30. Termination for Convenience. The Contracts Administrator may terminate this Agreement or any in 
whole or in part for convenience by giving the MA at least thirty (30) calendar days' written notice. The 
MA may terminate this Agreement for convenience by giving DSHS at least thirty (30) calendar days' 
written notice addressed to: Central Contract Services, PO Box 45811, Olympia, Washington 98504-
5811. 

31. Termination for Default. 

a. The Contracts Administrator may terminate this Agreement for default, in whole or in part, by written 
notice to the MA, if DSHS has a reasonable basis to believe that the AM has: 

(1) Failed to meet or maintain any requirement for contracting with DSHS; 

(2) Failed to perform under any provision of this Agreement; 

(3) Violated any law, regulation, rule, or ordinance applicable to this Agreement; and/or 

(4) Otherwise breached any provision or condition of this Agreemera. 

b. Before the Contracts Administrator may terminate this Agreement for default, DSHS shal provide 
the MA with written notice of the MA's noncompliance with the agreement and provide the MA a 
reasonable opporllllity to correct the AM's llOl'lCOlll)liance. If the AAA does not correct the MA's 
noncompliance within the period of time specified in the written notice of noncompliance, the 
Contracts Administrator may then terminate the agreement. The Contracts Administrator may 
terminate the agreement for default without such written notice and with<>Lt oppatunity for 
correction if DSHS has a reasonable basis to believe that a client's health or safety is in jeopardy. 

c. The MA may terminate this Agreement for default, in whole or in part, by written notice to DSHS, if 
the AM has a reasonable basis to betieve that DSHS has: 

( 1) Failed to meet or maintain any requirement for contracting with the AM, 

(2) Failed to perform under any provision of this Agreement; 

(3) Violated any law, regulation, rule, or ordinance applicable to this Agreement; and/or 

(4) Otherwise breached any provision or condition of this Agreement 

d. Before the AAA may terminate this Agreement for default, the MA shaB provide DSHS with written 
notice of DSHS' noncompliance with the Agreement and provide DSHS a reasonable opportunity to 
correct DSHS' noncomptiance. If DSHS does not correct DSHS' noncompliance within the period 
of time specified in the written notice of noncompliance, the MA may then terminate the 
Agreement. 

32. Termination Procedure. The following provisions apply in the event this Agreement is terminated: 
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a The AM shall cease to perform any services required by this Agreement as of the effective date of 
termination and shall comply with an reasonable instructions contained in the notice of termination 
which are related to the transfer of clients, distribution of property, and termination of services. 

b. The AM shall promptly deliver to the DSHS contact person (or to his or her successor) listed on 
the first page this Agreement, all DSHS assets (property) in the AM's possession, including any 
material created under this Agreement. Upon failure to return DSHS property within ten (10) 
working days of the Agreement termination, the AM shall be charged with all reasonable costs of 
recovery, induding transportation. The AM shall take reasonable steps to protect and preserve 
any property of DSHS that is in the possession of the AAA pending return to DSHS. 

c. DSHS shall be liable for and shall pay for only those services authorized and provided through the 
effective date of termination. DSHS may pay an amount mutually agreed by the parties for partially 
completed 'WOTk and services, if work products are useful to or usable by DSHS. 

d. If the Contracts Administrator terminates lhs Agreement for default, DSHS may withhold a sum 
from the final payment to the MA that DSHS determines is necessary to protect DSHS against loss 
or additional liability. DSHS shall be entided to aH remedies available at law, in equity, a- under this 
Agreement. H it is later determined that the AM was not in default, or if the AM terminated this 
Agreement for default, the AM shall be entitled to al remedies available at law, in equity, or under 
this Agreement 

33. Treatment of Client Property. Unless otherwise provided in the applicable Agreement, the AM shall 
ensure that any adut client receiving services from the AM ooder this Agreement has unrestricted 
access to the dienfs personal property. The AM shall not interfere with any adult clienfs ownership, 
possession, or use of the clienfs property. TheAM shall provide clients under age eighteen (18) with 
reasonable access to their personal property that is appropriate to the client's age, development, and 
needs. Upon termination or completion of this Agreement, the AM shall promptly release to the crient 
and/or the client's guardian or custodian all of the client's personal property. This section does not 
prohibit the AM from implementing such lawful arxl reasonable policies, procedures and practices as 
the AM deems necessary for safe, appropriate, and effective service delivery (for example, 
appropriately restricting clients' access to, or possession or use of, lawful or unlawful weapons and 
drugs). 

34. Waiver. Waiver of any braach or default on any occasion shall not be deemed to be a waiver of any 
subsequent breach or default. Any waiver shall not be construed to be a modification of the terms and 
con<itions of this Agreement unless amended as set forth in Section 1, Amendment. Only the 
Contracts Administrator or designee has the authority to waive any term or condition of this Agreement 
on behalf of DSHS. 
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1. Definitions. 

a. "MA· or "Contractor" shall mean the Area Agency on Aging that is a party to this agreement, and 
includes the MA's officers, directors, trustees, employees and/or agents unless otherwise stated in 
this Agreement For ptipOSes of this Agreement, the MA or agent shall not be cons-idered an 
enl)loyee of DSHS 

b. "Agreement' means this Agreement, including all documents attached or incorporated by reference. 

c. "Allocable costs• are those costs which are chargeable or assignable to a partirular cost objective in 
accordance with the relative benefits received by those costs. 

d. "Allowable costs" are those costs necessary and reasonable for proper and efficient performance of 
this Agreement and in conformance with this Agreement Allowable costs under federal awards to 
local or tribal governments must be in conformance with Office of Management and Budget (0MB) 
Cirrular A-87, Cost Principles for State, Local and Indian Tribal Governments; allowable costs 
under federal awards to non-profit organizations must be in conformance with 0MB Circular A--122, 
Cost Principles for Non-Profit Organizations. 

e. "Area Planm means the document submitted by the MA to DSHS for approval every four years, with 
updates every two years, which sets forth goals, measurable objectives, outcomes, units of service, 
and identifies the planning, coordination, administration, social services and evaluation of activities 
to be undertaken by the MA to cany out the pu-poses of the Older Americans Act, the Social 
Security Act, the Senior Citizens Services Act, er any other statute for which the MA receives 
funds. 

f. • Assignment" means the ad of transferring to ancxher the rights and obligations under this 
Agreement. 

g. "Business Associate· means a Business Associate as defined in 45 CFR 160.103, who performs or 
assists in the performance of an activity fer or on behalf of the Covered Entity that involves the use 
or disclosure of protected health information (PHI). Any reference to Business Associate under this 
Agreement indudes Business Associate's employees, agents, officers, subcontractors, third party 
contractor's. volunteers. or directors. 

h. "CFR" means Code of Federal Regulations. All references in this Agreement to the CFR shall 
include any successor, amended, or replacement regulation. 

i. "Client" means an individual that is eligible for or receiving services provided by the MA in 
connection with this Agreement. 

j. "Covered ~ means DSHS, a Covered Entity as defined in 45 CFR 160.103. 

k. "Contracts Administrator" means the manager, er successor, of Central Contract Services or 
successor section or office. 

I. "Debarment" means an action taken by a Federal official to exclude a person or business entity 
from participating in transactions involving certain federal funds. 

m. "Designated Record Set" means a group of records maintained by or for the Covered Entity that is 
the medical and bilfing records about the individuals or the enrollment, payment, daims 
adjudication, and case or medical management records, used in whole or part by or for the Covered 
Entity to make decisions about incfividuals. 
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Special Terms And Conditions 

n. "DSHS" or "1he Departmenr means the state of Washington Depar1ment of Social and Health 
Services and its employees and authorized agenls. 

o. "Data Universal Number System (DUNS) Number"' means- a unique rine-digit identification 
nuni>er provided by Dun & Bradstreet (D&B). It is used by the Federal government to identify 
related organizations that are receiving funding under grants and cooperative agreements, and to 
provide consistent name and address data for electronic grant appication systems. 

p. "Equipment' means tangible, nonexpendable, personal property having a useful life of more than 
one year and an acquisition cost of $5000 or more per unit. 

q. "HIPM" means the Health Information Portability and Accountability Act of 1996, as codified at 42 
USCA 1320d-d8. 

r. "Individual" means the person who is the suiject of PHI and indudes a person who quaffies as a 
personal represeriative i, accordance with 45 CFR 164.502(9). 

s. "Older Americans Arr refers to P.L 106-501, 106th Corg"ess, and any subsequent amendments 
or replacement statutes thereto. 

t "Personal Information" means information identifiable to any person, induding, but not limited to, 
infoonation that relates to a person's name, health, finances, education, business, use or receipt of 
governmental services or other activities, adctesses, telephone numbers, social security numbers, 
driver license numbers, olher identifying m.mbers, and any financial identifiers. 

u. "PHi■ means protected health information and is information created or received by Business 
Associate from or on behalf of Covered Entity that relates to the provision of health care to an 
individual; the past, present. or fub.Jre physical or mental health or anition of an irdvidual; or past, 
present or fub.Jre payment for provision of heallh care to an individual. 45 CFR 160 and 14. PHI 
includes demographic information that identifies the individual or about which there is reasonable 
basis to believe, can be used to identify the individual. 45 CFR 160.103. PHI is information 
transmtted, maintained, or stored in any form or medium 45 CFR 164.501. PHI does not indude 
education records covered by the Family Educational Right and Privacy Act, as amended, 20 USCA 
1232g(aX4)(b)(iv). 

v. "RCW means the Revised Code of Washington. All references in this Agreement to RCW chapters 
or sections shall include any successor, amended, or replacement statute. Pertinent RCW chapters 
can be accessed at http://slc.leg.wagov/. 

w. "Real Property" means land, includi,g land improvements, slructles, and appurtenances thereto, 
excluding movable machinery and equipment 

x. "Regulation" means any federal, state, or local regulation, RN, or ordinance. 

y. "Subcontrarr means any separate agreement or contract between the AM and an individual or 
entity ("Subcontractor") to perfonn all or a portion of the duties and obligations that the Contractor is 
obligated to pelform ptr..uant to this Agreement. 

z. "Subcontractor" means an individual or entity (including its officers, <irectors, trustees, employees, 
and/or agents) with whom the AM conlrads to provide services that are specifically defined in the 
Area Plan or are dherwise approved by DSHS i'l accordance wilh this Agreement. 

aa "Subrecipient" means a non-federal entity that e,cpends federal awards received from a pass-
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Special Tenns And Conditions 

through entity to cany out a federal program, but does not indude an individual that is a beneficia,y 
of such a program A subrecipient may also be a recipient of other federal awards directly from a 
federal awarding agency. 

bb. "Supplies• means all tangible personal property other than equipment as defined herein. 

cc. 'WAC: means the Washington Administrative Code. All references in this Agreement to WAC 
chapters or sections shall indude any successor, amended, or replacement regulation. Pertinent 
WAC chapters or sections can be accessed at http://slcJeg.wa.gov/ 

2. Statement of Work. The MA shall comply with all applicable state and federal statute and rules, 
induding but not limited to the Urited States Code, the Code of Federal Regulations, the Revised Code 
of Wastington, the Washington Administrative Code, and any and all DSHS/ADS standards, 
guideines, poicy manuals, and management buletins, and otherwise do all thilgs necessary for or 
incidental to the performance of 'M>rk, as set forth below in Exhibit A, Statement of Work. 

3. Consideration. Total consideration payable to Contractor for salisfaday performance of the ir.ak 
under this Agreement shall not exceed $992,576, induding any and all expenses and shall be based 
on the attached Exhibit B, Budget 

4. Billing and Payment. 

a Invoice System. The Contractor shall submit invoices using BARS tam, or such other form as 
designated by DSHS. Consideration for services rendered shall be payable upon receipt of property 
completed invoices wtich shall be submitted to the DSHS Project Manager, or his/her designee or 
successor, by the Ccnracklr not more often than monthly. The invoices shall desai>e and 
document to DSHS' satisfaction a desaiption cl the 'M>rk performed, activities accomplished, the 
progress of the project, and fees. The rates shall be in accordance with those set fa1h in Section 3, 
Consideration, of this ContracL 

The DSHS Project Manager (ADSA NCOA Choices for Self Care Challenges Grant Prqed 
Manager) for this Agreement is Aime Fink, State Unit on Aging, PO Box 45600, Olyn1)ia WA 
98504-5600. 

b. Payment Payment shall be considered timely if made by DSHS within thirty (30) days after receipt 
and accept.ance by the DSHS Prqed Manager, or his.lher designee or successor, of the properly 
completed invoices. Payment shall be sent to the address designated by the Contracklr on page 
one (1) of this Contract. DSHS may, at its sole discretion, 'Mthhold payment claimed by the 
Contractor far services rendered if Contractor fails to satisfactorily comply with any term or condtion 
of this Contract 

5. Confidentiality. In addition to General Terms and Conditions Confidentiality language, the AAA or its 
Std>c:ontrac:to may disdose information to each other, to DSHS, or to appropriate authorities, for 
purposes directly connected with the seMces provided to the dient. This indudes, but is not limited to, 
detemining eligibility, providing services, and participation in disputes, fair hearings or audits. The MA 
and i1s Subcontractors shall disclose information for research, statistical, monitoring and evaluation 
purposes conducted by appropria1e federal agencies and DSHS. 

6. DUNS Number. In ac:cordance with the Federal Funding Accountability and Transparency Ad 
(FFATA, Public Law 109-282) impleme,ted on October 1, 2010, the Contraclor rrust provide their 
DUNS Number for this Agreement. The Contractor's DUNS Number is 071855191. If the DUNS 
Number changes. the Contractor must inmediately notify the DSHS Contad listed on Page 1 cl this 
Agreement and provide the correct DUNS Number. 
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1. Funding P•pose. 

Exhibit A 
Statement of Work 

a. The American Rescue Plan (ARP) Act. P.L 117-2, grant is funding for activities authorized under 
Title Ill Part B of the Older Americans Act of 1965, as amended through P.L 116-131, enacted 
March 25, 2020. The intent of this funding is support home and c:ornnu,ity-based services-
ensuring that the needs of older adults could be met in their local oomm.mities during and in the 
after math of the COVID-19 pandenic. 

b. Allowable expenditures under this grant include: 

( 1) All alowable activities under the OM Titles: 

{a) Title IIIB--Supportive Services; 

{b) Title Ill C-1--Congregate Meals; 

(c) Title Ill C-2--Home Delivered Meals; 

(d) Title HID-Preventative Health; and 

(e) Title HIE-Family Caregiver Programs; 

(2) TIiie 1118-other allowable Supportive Services include: 

(a) Efforts related to COVID-19 vaccination outreach, including education, comrrunic.aticn, 
transportation, and other activities to facilitate vaccination of older incflViduals; and 

(b) Prevention and mitigation activities related to COVID-19 focused on addressing extended 
social isolation among older individuals, including activities for inves1menls in technological 
equipment and solutions or other~ aimed at alleviating negative health effeds of 
social isolation due to long-term stay-at-home recommendations for older individuals for the 
duration d the COVID-19 public health emergency. 

(3) The legislation provides for the following flexibilities: 

(a) With notice to SUA, 100% of funds may be transferred between TIiie Ill C-1 and TIiie Ill C-2 
until the Public Health Emergency {PHE) ends or 8/15'2022, whichever is sooner; and 

(b) Adc:flfional flexibifities <bing a Major Disaster Declaration as provided for OM funding 
through P.L 116-131 enacted March 25, 2020. 

2. Reporting and Area Plan Amendments. 

a. Response efforts provided under this funding shall be updated in the 2022-23 Area Pia, Update in 
the Budget Section and in the new section for COVID-19 service provision. The enti'e amount of 
ARP funding allocation for each AM may be reflected in their Area Plan Budget, if the AAA 
believes they wil spend more funding earlier in the project period. 

b. The AM wil report OM service provision uliizing the NAPIS reporting guidance provided in MB 
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1. Funding Pmpose. 

Exhibit A 
Statement of Work 

a. The American Rescue Plan {ARP) Act. P.L 117-2, grant is funding for activities authorized under 
Title Ill Part B of the Older Americans Ad of 1965, as amended through P.L. 116-131, enacted 
March 25, 2020. The intent of this funding is stJAlC)l1 home and comnuity-based services-
ensuring that the needs of older acU1s could be met in their local canroonities during and in the 
after math of the COVID-19 pandenic. 

b. Allowable expencitures under this grant include: 

(1) All alo\vable activities under the OM Titles: 

(a) Tdle IIIB--Supportive Services; 

(b) Tdle Ill C-1--Congregate Meals; 

(c} Tdle Ill C-2-Home Deliwred Meals; 

(d) Tdle IIID---Preven1ativ Health; and 

(e) Tdle HIE-Family Caregiver Programs; 

(2) Tdle 1118--other allowable Supportive SeMces indude: 

(a) Efforts related to COVID-19 vaccination outreach, induding education, comroonication, 
transportation, and other activities to facili1ate vaccination of older individuals; and 

(b) Prevention and mitigation activities related to COVID-19 focused on addressing extended 
social isolation among older individuals, induding activities for investments in technological 
equipment and solutions or other strateges aimed at alleviating negative health effects of 
social isolation due to long-term stay-at-home recommendations for older individuals for the 
duration of the COVID-19 public health emergency. 

(3) The I~ provides for the follov..ing flexibilities: 

(a) Wdh notice to SUA, 100% of funds may be transferred between TIiie III C-1 and TIiie III C-2 
until the Public Health Emergency (PHE) ends or 8/15.12022, whichever is sooner; and 

(b) Additional flexibiities durilg a Major Disaster Declaration as provided for OM funding 
through P.L 116-131 enacted March 25, 2020. 

2. Reporting and Area Plan Amendments. 

a Response efforts provided under this funding shall be updated in the 2022-23 Area Plan Update in 
the Budget Section and in the new section for COVID-19 service provision. The entire amount of 
ARP funding allocation for each AAA may be reflected in their Area Plan Budget, if the AM 
believes they wil spend more fining earlier in the project period. 

b. The AAA wil report OM service provision ulifizing the NAPIS reporting guidance provided in MB 
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H19-055. Beginning, October 1, 2021 data reporting requirements will be provided in the Older 
Americans Act Reporting System (OMPS) gt.idance MB. 

c. The AM. will report SUpport Services utilizing the guidance provided in the ARP Act funding MB. 

3. Administration and Matching Fund Requirements. 

a Up to 10% of funding C31 be spent on administration. 

b. 25% match is required for al administration expencfltures. 

c. Service Match for Support Services, Congregate Meals, and Home Delivered Meals is 15%. 
Program Income may be used for match. 

d. Service Match for Family Caregiver Support Pro!JamfKinship Caregiver Support Program Services 
is25%. 

e. At least 33% (1/3) of the 15% match for seJVices for TIII-B, TIii C-1, and TIii C-2 must come from 
state sources. 

f. If any 2021 T3B is charged to Coordination, acminislration charges must be exactly 10% of all 2021 
OM funding. The 10% acmin will be calculated based on funding from the regular 2021 Title 3, the 
Consolidated Appropriations Act Supplemental Nutrition, the Consolidated Appropriations Act 
Expanding Access to COVID-19 Vacmes grants, and ARP grams. 
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ATTACHMENT B: STATEMENT OF WORK 

Purpose 
American Rescue Act stimulus funding provides flexibility to serve older adults in 
response to increased needs due to COVID-19. The purpose of this subcontract is to 
reimburse the subcontractor, Kitsap Public Health District (KPHD), for assisting with 
identifying common chronic diseases for the older adult population in Kitsap County. 

The intent is to provide expertise with research, collection and analysis from multiple 
data sources to better understand the needs of Kitsap's older adult population. This 
information will be used to inform the Kitsap Aging 2024-2027 Area Plan. 

The KPHD chronic disease team will assist Kitsap Aging with developing a community 
survey that will be used to inform the Area Plan process, as well as assess the 
community gaps of service and COVID related impacts. 

Objectives 
The subcontractor will provide a data report from various sources to better understand 
the needs and protective factors of older adults that reside in Kitsap. 

The subcontractor will provide technical assistance to Kitsap Aging to improve the Area 
Plan community survey used to engage community members to share their ideas about 
strengths, needs, and gaps of social services throughout Kitsap County that serve older 
adults, younger adults with disabilities, and their caregivers. 

Scope 
The subcontractor will meet with Kitsap Aging staff at least monthly to identify various 
sources to begin researching and collecting information about Kitsap's older adult 
population. 

The subcontractor will provide a data report of the following demographics to better 
understand health issues impacting older adults that reside in Kitsap. 

• Most common chronic diseases 
• Hospitalizations and deaths from falls 
• Prevalence of cognitive impairments, memory loss, dementia, etc. 
• Other relevant health statistics, including protective factors 

The subcontractor will provide technical assistance to improve the older adults and 
caregiver community surveys. The subcontractor will allocate epidemiologist time to 
support contract objectives. 

Schedule/Deliverables 
Monthly Invoice must be received by the 10th of each month. 

Kitsap older adult health data report and community survey suggestions shall be 
delivered by the end of the contract term. 



ATTACHMENT C: BUDGET & COMPENSATION 

Payment amount and schedule is set forth below. 

March 1, 2022- December 31, 2022 

~- T- - AprH Mar - Julr ,q,m 5opmnlbor O<t<ibet' - -
- (COVIi> ..,.,_.,, $lll,IIOO s l.000 s l.000 s l.000 s l.000 s l.000 s l.000 s l.000 s l.000 s l.000 s 

Motdt-NA 

T-Pn,jact s lll,IIOO s l.000 $ l.000 s l.000 s l.000 s l.000 s l.000 s l.000 s l.000 $ l.000 s 

fwmlc5aun:e aDA• -93.043, 

ARP (COVID MDD Flex) 93.044, 
$10,000 

93.045, 
93.052 

Any cumulative amount of transfers among the Approved Summary Budget(s) direct 
cost subject categories, which exceeds five percent (5%) of the total object category 
budget for any funding source, will require a contract amendment. 

l.000 

l.000 



ATTACHMENT D: DATA SHARE AND SECURITY REQUIREMENTS 
[DSHS Agreement #2269-34801] Effective January 1, 2022 - December 31, 2023. Any 
subcontract for the Kitsap County Area Agency on Aging is subject to the provisions of 
the applicable lnterlocal Data Share Agreement between the Department of Social and 
Health Services and the Area Agency on Aging, unless otherwise provided for in the 
contract between the Kitsap County Area Agency on Aging and the Contractor. When 
referencing the applicable lnterlocal Data Share Agreement in relation to the 
subcontract, the Kitsap County Area Agency on Aging replaces DSHS and 
subcontractor replaces AAA 

AAA General Terms and Condlttons 

1. AmelQ!lent. This Ag'""1eflt. or any term or condition, inay be r'IIOlilied only by a 1llril:1len amendment 
Signed by bolll pattiel. Only penMIMel aalhoriZed to bind eacn or111e partieS lllal Sign an amendment. 

2, Au..-it- Exeepl • ohffwiN pruvided hetein, the AAA shall not aesign righls GI' Clbliga1icln9 
Clel'lved from Ilia Agreement IO a llllld party llfilllOlll Ille priOI', wrttten consenl ol Ille DSHS Cofllracls 
Adminislrator and the written assumption of lhe MA's oblgaions by Ille f1iRI pany. 

3. Compliance with Applicable Law. M. al times~ the term of lllil Aglleement, Ille AAA and OSHS 
shall comoly with al applicable fedelal. stale, and local laws, regulalials, and rules, including but not 
limited ID, naocitlaiminatiDn laws and regulalians. 

4. Confidentiality. The panies shal use Personal Information and Olher confiden1NII infomation 9lined 
by ntaaon of lhis Agreement only for the purpaae of lhill Agl'Nffllf1L OSHS and the AAA llhal not 
disclose, ll'anlfer. or HI sr., 111Cl'I lnfonnatlon to any other party, except as provided by law or, In Ille 
- of Personal trifonnation e~cept as provided by 1n, or.-ti the prior riiwillen ~ of the~ 
IO wl'IOm Ile ~al lnforma1ion perlllins. TIie par1iff lllal maintul the confidentiality of al Penmlal 
lntonnallon and other conlklenlial infonnatlon 9alned by reason of 1l1is Ai,eement and shall rewm or 
wtify the de8truetion of auch intormation i" ■ f I quflfed in writing by the p111ty to Ille 
Agreement lllat ptOVlded Ille lnfonnallon. 

5. AAA Certification Regarding Ethic.. By Signing lhill Agreement, the AAA certifiea 11181 lhe AAA is in 
ccmplance Vrilll Chaplet' 42.23 RCW and 111a1 comply Will'I Chajleer 42.23 RCW lhl'OllghDUI Ille term cl 
lhis Agreement 

8. Debarment Cettitlcatlon. The AAA, by Signature to lhil Agreement, c:eitlftel -.iat the MA ii not 
presently deban'ed. sutPended. ~ for debarment. dednd ineligible, or YOluntariy exwded 
rram participating in lhill Agreement by any Federal clepal1ment or agenq,. The AAA allo 8glM91D 
11clucle the above requirement ln all IUbcolll'adS lnlO Wlllch II entenl, resdllng dlrec:tly from the AAA's 
duty to llfOwle services under this Agieement. 

7. Disputes. In the event cl a dispute 1:1etWeen the AAA and OSHS. ewty effort shal tie made 10 resolve 
the dispute inbmaly and at 1lle lowest level. If a dispue cannot be resolved inbmely, the AAA shal 
pmM!ll'lt their grwrvm,ce in writing to Iha AMiatant Secreblly for Aging and Long-Term Suppo,t 
~- The Aalstant Secretary lllal review a,e facls, contract terms and applicable DlilUlf:s 
and Nies and make a de1emlinatior1 of fie disl!Ute, If the disOute R:mains unresotfflt aterthe 
A98ietant Secrelaly'a detetmnaliall, t!illW party may request inlei wllldiOn by 1he 5ecnttary of OSHS, in 
Which event Ille Secffllarys process 111•1 conlrot The Secretary wMI make a detelmllllllon 'MIilin 4S 
clays, Paf1icipalion in this dispute ..-s shall precede any judicial or quasi-judicial action and shall 
be Ille Mal adminiall'etive remedy aYllilllbl& IO lhlt pa,tiea. Ho.evlll', if Iha Secneay'a deUmlinalion ii 
not made wihln 4S days, either pany may oroceect wilhjUdcial or ~I acdon wtalOUI awdlng 
lhe Secretary's deterrilation. 

8. Drug.free Worlpface. The AAA shal mainlaln a worfl place he flam atcohol and drug abuse. 

9. Entire AgrMment. Thia Agntement including al documents attaehed to or inCal'pCralBd by relmlnce, 
contain a■ Ille terms and condlllons aoreed upon by t11e parllel. No omer unclersfandlll9 « 
repinentations, oral« olherwise, regmding the sulliect malls of this A~ shall be deemed 1o 
exial ot bind lhlt par1iff. 

10. Governing l.81111 Ind Venue. The Ins of the state of Washillgton govern this Agreemept, In tie 
event of a lalnuit by lhe AAA against OSHS inwlving lhi• Agrel!lnltfi, venue shall be proper only in 

!IIINSceraatconnd !IIM:IH 
11137U!MA-tula-....-OMS.211'211 



AM General Terms and Conditions 

Tmntoo County, Waslmqton. In fhe event Of a lawsuit by DSHS agaimlt a County AAA involYi'lg lhis 
Agreement, venue shall be proper-only as provided in RCW 36.01.050. 

11. Independent Status. Except as ottlerwile provided i"I P.,.aph 24 herein belOitr, JOI' l)UfpOHSof UIS 
Agreement, the AAA actnowtedg,et lhal lhe AAA II not an officer, employee. o, agent of OSHS or lhe 
Slate of Wnhi"9k)n. Tne AAA thlll nol hold out iteelf ot any of ltll employen as, ftOI' daim status at, 
an ollcer, employee. Of agent of DSHS 01' Ille State of Washington. The MA shall not clalm fer Jlsetf 
or ffl employees any rights, priviegn, or beflefils, whlch would accrue 10 an employee of the state of 
W_.,if90f\, The AAA ll'lal lndemnit; and hold hannleN OSHS i'om al oliigations to pay orwittnold 
federal or ttale taxes or contributions on behalf d. lhe AAA or lhe AAA's employees. 

12. Inspection. Bher party may request reasonable access to the attier party's records and place of 
business for the li"niled purpose of monilDmg, auditing, and eYUUlling lhe other party's campiance 
wilh this AgJeement, and applicable laws and regulaliontl. During lhe tenn of Ibis Agreement and for 
one (1) year fobmg tennination or expiraion of this Agreement, the parties shal, upon receimg 
reas01 l8l1le Wlillen notice, provide the olher party wlh access m ils place or business and to its recools 
which are relevant ID its c:ompiance with this Agreemert and appicable laws and regulations. This 
provision shall not be construed 1o give either par1y access to the other party's records and place of 
business for arr, olher purpose. Nothing herein shal be consflued to aulhcrize either party to possess 
or copy records of the olher party. 

13. Insurance. DSHS cef'tifies that it is self-insured tllder the State's sef-insurance liabaly program, a 
provided by RCW 4.92.130, and shall pay fOr loues for whiCh it is foutd liable. The AAA cer1ifies that it 
iS terf-i'ISufed. is a member of a risk pool. or maintains lhe typet and amounts of inllunce identlied 
below and shal, prior lo the execution of this Agreement by OSHS, p,ov4de certlflcates of Insurance to 
1hal etfK110 lt1e OSHS cocuct on page one of lhia Agreement 

ConvMrclal 0,,... L!@blllly lnpance (CGU - to indude coverage for bodily injwy, propeny damage, 
and con1raciual liability, whb the following minimlln llnlts: Each Otcun-ence - S 1,000,000; General 
Aggiegate • 52,000,000. The POiey thal include liability erismg out of premiMa, operation1, 
independent contracl01S, produds,,cornple1ed op,erationt, J)fflOn8I qury, advertising injury, and liabilly 
-.med under an insured contract The Slate ofWashinglon, OSHS, ill elected and appointed 
officials, agents, and employees shall be named as additicnal insureds. 

14. Maintenance of Records. During the term of this Agreement and for six (6) years folowing termination 
or expiralion of this Agreement, both parties shal maillain records sufficient to: 

a. Document performance of all ads requied by law, regulation, or llis Agreement; 

b. Demonstrate accounti1g procedLl'es, practices, and reCOlds that suflc:iently and propef1y doNnent 
the AAA's invoices lo DSHS and all expenditures made by lhe AAA lo pemrm as required by this 
Agreemert. 

Fot lhe aame pefied, the AAA Shall rnalntai\ rec«ds sul'lieient 10 subStantiate the AA.A's statement of 
its orglniZalion's ~cture. tax 9'811.11. capabilCies, and performance. 

15. Medicaid fraud Control Unlt (MFCUJ. As required by federal regulations, lt1e Hedh care Au1honty, 
the Depe,1menl of Social and Hedh Setvlcea. and ltlY contraeb'I or aubcontradora, thal pn,n,pOy 
comply wiltt al MFCU ,equesta for records or information. Records and Information ildudet, but is not 
limited lo, fecords on micro-fiche, ftlm, scanned or Imaged documenta, nanativff, computer data, hard 
C10PV Ilea, verbal infonnetion. or any other infonnation the MFCU determines may be useU in carrying 
out a reeponli>liies. 
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16. Order of Precedence. In the event of an inc:onsialenc:y in this As,-eement, unlna otherwise provided 
herein, Ille lnCOl'llilteney 111a1 be resolVe<I by giving precedence, in Ille folloWlng ord«, to: 

a. Applicallle federal CFR, CMS Waivers and Medicaid State Ptan; 

b. Stile ct Washin4Jton statues and ~lations; 

c. AL TSA Management Bulellns and poiey manuala; 

cl This Agreement; arid 

e. The AAA's Arn Plan. 

17. Ownership of Client Asaet.. The AAA. ahal enain, that aiy client for whom 1he AAA or 
Su~ ii providing sernces under llil Agreement Sftall haVe wveslrided access to lhe CienfS 
personal property. The AAA or Subconnctorshal not ilteffere with the dient's ownership, 
pollllN!lilJn, or tme of auch property. Upon tenninatiian of this AgrNl'IWffll, lhe AAA or Subcanbac:tor 
lllall lmmediately relealle to 1he clent ard« DSHS al of tie clienfs personal pmperty. 

18. Owne.-.hip of Material. Material created by 1tle AA.A. and paid for by DSHS 89 a part of lhi8 
Agreement Shall be owned by OSHS and shal be -wot1' made for hire. as delned by TIiie 17 USCA, 
Section 101. This material irlc:ludes, but is not limited to; books; ~ progRlfflS; doc:umenls; ans; 
pamptHI&; repod&; IOUlld reproducliona; atudieB; 9Ul'Ve'y9; tapes; ancllor training rnalllriam. Material 
which Ille AAA uses to perform .. Agreement but Is not created for or paid for by DSHS Is owned by 
1lle AAA and is not~ made for hirv"; however, DSHS shal have a peJPe4ual license to use this 
material for DSHS i'demal purpoaet. at no dt.-ge to DSHS, provided that aoch licenae ehall be linited 
to 111e extent which the MA has a right to orant sucn a license. 

19. Ownership of Real Property, Equipment and Supplies Pwcllased by the AAA. Tille to all propet1y, 
equipment ancl .... ~ purchased by the AAA wilh funds from this Aareement shal vest In lhe AAA 
When n,11 property, or equipment with a per unit fair martet value over SSOOO, is no longer needed for 
the purpoee of carrying out thia Agreement, or this AgfNfflenl is tenninatied or expired and will not be 
renewed, lhe AAA shall request disposition inm1dions from DSHS. If lhe per unk fair market va,e of 
equipment is under SSOOO, lhe AAA may retain, sell, or dispose of it with no fur1tler oblgation. 

When supplies wldl a total aggregate fair marllel value over $5000 are no longer needed for the 
purpose of c:anysig M tl1is Agreemefll, or ttlis Agreement is ~ or expired and will not be 
renewed, the AAA shall request di:apoeilion in:aftuction:a frOm DSHS. If lhe IID1al aggregate faa- mlftet 
value ol equipment Is under SSOOO, lhe AAA may rdain, sel, or dispose of it Wftltl no furlher obligation. 

Di:apOeiliOn and maintenance of prope,ty 11'1811 be in accardwe with 45 CFR Parl:a 92 and 74. 

20. OWnership of Real Propeny. Equipment and Supplies Purdtased by DSHS. TIie to prvperty, 
equiptnent and :auppiet. pun:haMd by DSHS and provided to Ille AAA 10 carry out Ille ac:fivitih Of ti9 
Agreement Shall remain wilt, DSHS. When real property, ~ or supples an, no longer needed 
for Che pU1J.10te of catTP1!I out this Agreement. or this Agreement is terminated c.- ellPQd and wit not 
be tenewad, the AAA lhal request di:aposiliOn in:atrudion:a frOm DSHS. 

Disposition Slid maintenance of property shall be in accordance with 45 CFR Pats 92 and 74. 

21. Responsib411ty. Each pally to this Agreement shall be responslble tor the neglgence of its officers. 
employees, and agents in the perfonnance of this Agreement No party to 1his Agreement shal be 
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n,eporisille fior the adt andlor omi..,...of eritities or individuals not p8l1y to 1his Agreement OSHS 
and lie AAA Shal ~ in Ille defense Of ttJCt lnrluih. when pouible. Botti pattiH agree and 
understand that this pr0\lis4on may not be feesi>le in al uam11ances. DSHS and the AAA agree IO 
notify the attomeya of reeord in any tan lawauit where bolh IQ parties if eilher DSHS or the AAA enter, 
into setlemenl negaliations. I is undel'slood lhat the nolice shall occur pnor lo any negotia6ons, or as 
soon as possible, and the notice may be eilherwntten ororal. 

22. Restrictions Against Lobbying. The AAA certifies IO the best of Is llnoWledge and belef ll'lal no 
fedeJ8I appruprialed funds have been paid orwll be oaid, byor on behalf of the AAA. ID any peqon b" 
influencing or altempling lo influence an officer or employee of a federal agency, a Member of 
Congress in connec:aon wiUI lbe awarding of any federal conn.ct, Ile mllloog of any federal grant. Ille 
making of any federal loan, the entemg into of any cooperative agreement. and the exteflsion, 
ccntinulltion, renewal, amendment or modification of any fedeml connct. grant, loan or cooper:ative 
agreement 

If any imda oiler than federal 8ppfOprialed imda h11V1t or wil be paid for the puq,asn &tided above, 
the AAA must tie a dlscbsure form in acccnfanee Wllh 45 CFR Section 93.110. 

The AAA shall inwde a clau9e in all subc:cnhdB rntridng aubcanlradcn i'am lobbying in 
accordance ..a, fJIIS sectiDn and requiring IUbconndDl'S llO cel1dy and disclose accordingly. 

23. St!Yerability. TIie provilians of lhis Agreement are severable. If any court holda any pmviaion of this 
Agreement, inCIUCling any provision of any document incarporaled by reference. lnvald, that imralidly 
lhldl not affect the o1her prorisions du AQreement. 

24. Subeontracting. 

a. The AAA may, wilhoul further notice to OSHS, IUICOllhct for thoee aenricea apecifically defined in 
Ille Area Plan smmttted to and aPt)fOVeCI ~ DSHS, excep( Sllbccntrads MIii tor-t)l'Ofll enlUes must 
have prior OSHS approyal. 

b. TIie AAA must oblM\ prtor vnfflen appnw&I from DSHS to subcontract for sef'liCeS not specficaly 
defined in the approved Area Ptan. 

e. Any subeonlracts sbal be In wr11ng and the AAA shal be responsllle to ensure lhal al tenna. 
con<ilions. assunmces and eef1ifications set fOf1h in flis Agreemem are included in any and al 
client aervicea SubrxmlractB t.a1lna an exception to inclmlg a particular term or tarma ha■ bNn 
approved In adVance ~ DSHS_ 

d. Subeantraelan are p«Jhibiled fmm emconncting for direct client ..-viees wilh0ut lie prior writl8n 
approval from DSHS. 

e. When the na1ure of ltle aemce Ille subcanfractor ia lo provide requirn a certification, lcenee or 
approval, lhe AAA may onl)r subeentract wlfl such COl\1rac:tors lhal have and~ 10 fflOltai, lhe 
appropnate ieense, eerfleaJtiorl or•~ ~tslstandalds, 

,. In any COl1rad. or Subconlrad awarded IO or by Ille AAA in Wl1ich l'tle aullOl1ly ID detelmlne terviee 
recipient efi9ibilitY is de~ to the AAA orto a subconnctor, $\!!Ch eonnct or subc.onnct shal 
include a pttM8iOn accepable lo DSKS ll'lat specifies how cienl eigi)iity d be detemiined Md 
how service -.,plcams and recipients will be lnfonned or ~ ri,ght to a tar hearing in case of derial 
ortennination of a service, orfaiure to act upon a request for ■erviees wilh reasonable promplness. 
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g. If DSHS, Ille AAA, and a subconlrac:tor ot Ille AAA are found by a jwy or lrier of fact to be jOinlly 
and se'fflaly liable for damages arising i'om any act or omission from the conlrad. flen OSHS 
ahal be lftllOl1aiJle far its proparticmala ahse, and the AAA ahal be reapanlible for ilB 
pn,portionate share. Should tne SUllconlrael0f be unable to satisfy its jOinl ancl several llabllty, 
OSHS and the A.A.A shal !lh.-e in the SUbcontractor's unsalisflecl propomonate wn in di~ 
praparlian 11D the rnpective pen:entaga of lhff ilult aa found by lhe jury or bier of fad. Nothing in 
Ills 1e1m shall be conSlrUed as creating a l1ghl or remedy of any kind or na1111e 1n any person or 
party a4her that OSHS 111d the AAA. This term shall not apply in the event of a settlement by eflher 
DSHS or lhe AAA. 

h. Any subcontrad shall designate ~ as AA.A's Business Associate. as defined by HIP.AA. 
and ahall include pmviaiona aa requirad by HIPAA for 13uainna Aaaocia4e cantrac:l AAA ahall 
ensure lhal .. dlert records and other PHI In possesSi0n of subcon1raclor a,e returned to AAA at 
the temination or exPQtion of the subconnct. 

25. Subrecipienls. 

(1) General If the AAA is e ~pient of trederal ~ ff tlefirled by 2 CFR Part 200 and this 
Agreement, the AAA shall: 

(2) Manlain 1t1oorde lha,t identify, in its a~CQl.lnts, al fNe!lll $Wards ~ilfed and~ and the 
federal programs undet Wtlith Ille)' 'llefe receiveCI, by C&la!Og tA federal Domestic AsslSlanCe 
(a'DA) llde and ru.mber, awafd mmber and year, nmne of lhe federal agency, and name of lhe 
paes.lhlaugh entity; 

(3) lllanain intema1 cantn>IS lhat provide reasonable assurance 1hat 1he AAA is m~ federal 
8'MJfd9 in ,:om.-,i,ce wilJI '-9, reguletiona, and p!OYieiona of contracts or grant agreements 
lt'llll cculcl llave a malefial elfed. on each of ilS federal programs; 

(41 Prepare app,opriale 1-lanc:ial staements, induding a schedule of el!J)endib.lres of federal 
awarda; 

(S) lnco,pcnle 2 CfR Part 200. Subpart F audit ffqUirements into all agreements between the 
Cllll'lb'8dllt lflll'ld its Subcal'lli'attln lllhO ant aubl'eq)ienta; 

(6) Cornpt/ wilh 1ihe applicable requirements of 2 CFR Part 200. including any fulure amendments 
IO 2 CFR Part 200, and any auccnaor or replac:ement Ollic:fJ of Management and Budget 
(OMBI Circular or regulldlon; and 

(7) Comply wilh the <>mribua Crime C4:Jntrol and 5afe 81ree1a Ac:t of 1968, Tille VI of the Civil Rigtde 
Ad of 1964. Secllon 504 of CM RehaNildon Act of 1973. TIUe II of CM Americans with 
Disabities Ad of 1990, Title IX of the Educalkln .Amendments of 1972, The Age Discriminaion 
Act of 1975, and The Department of Ju8liCe Non-Diacrinli'taliOn Regulation&, 28 C.F .R. Part 42, 
Subparts CD.E. and G. and 28 C.F.R. Pait 35 and 39. (Go to WWW olp "!dol?QYfpql for 
additional informalion and access to 1ihe aforementiooed Federal laws and regulations.) 

II. Single Audlil Ad CClmpllllce. If the AAA ii a sUbreCiplent and expends $750,000 or more In 
fedend awards fmn all sources in a,-y fiacal year, the AAA shall pcoevre and pay for a singJe audit 
or a pmgrallMpedic audit far that fiacal yea,. Upon completion of each audil, the AAA 9halt 

(1) Submit to the DSHS contact penon 1he data co1ection form and JeP01tin9 package soeciied in 
2 CFR Part 200. Subpart F, reporta recp1ld by the pn,gram.apeafic: audit guide fif appicable), 
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and a C0p'f of any management letters issued by the auclilor; 

(2) FOIDW-up and develop conective action for all audl firldi'lgs; in accofdance willl 2 CFR Part 
200, Subpart F; prepare a "Summary Schedule ot Prior Audit Findin9s" repor1inQ 1he Slabls of aM 
audit findsigs incl.Kled in the prior audit's schedule of findings and ques1ianed eost"s. 

C. Ovel'payments. If ills determined by OSHS, or during the course of lhe requireci auclt. lhal lhe AAA 
has been paid unalowable coses UllderthiisA~. OSHS may requi'e the AAA to '9imbul'le 
DSHS in accordance will 2 CFR Part 200. 

(1) For eny identified QVelPllYlllent involmg • ~d between ttle AAA {lllC:I • 1me, OSI-IS 
agrees it will not Met reimbul'MA'\el'lt rram Ille AAA. if the ideftffed ove,payrnent waa not~ 
to any fabe by t,e AAA. 

26. Survivability. TIie term& and condilioM contained in thil Agreement, lllhich by lllfrir MnN and 
context •e intended to swYive the exr,nllon of the penlmar agreement w• suNlve. Surviving 
terms include, bUI are not limited 41); Olnidentialily, OiepuCn, lnapec6on, Mairllenance QI lwcords, 
Ownet'lhipof Matetial, Responfii)ility, Temunation ru Default, and TenninatiOn P1oc:edLft. 

27, Contract Renegotiation. Suspension, orTenmnation Due to Change in Funding. lflhefurlds 
DSHS reied upon lo fJ8tabith u.a. Conltact Ot Pragtam Agreement are will'idnWlrt, ntdlJced or iffliled, 
or if additional or modified condillons are placed on such funcln9. after lhe effeclive dale o1 this conb'ad 
but prior to the 110rmal c:cmplem of tbis Contract or Prvgram Agreement; 

a. The Couact or Program Agreement may be renegotiated under a,e revised tJndlng conditions. 

b. At DSHS's diacnltian, DSHS may giY8 noice lo 1he AAA to IIUlp8l'ld pi!llformancil when OSHS 
defennlnea 1hat lhere Is reuonable llkelllood that the funding IM.lfllclency may be n=solved 1n a 
timeframe flat would dow Contradof's perfonnance lo be~ pnorto 1he normal c,ompletion 
date Of lhia contract. 

(1) Oumg 1he petiod of suspension of~. each partywil infoml the o'1er of any 
condiliona trial may reasonably atred Iha pofifflial ror reamiption Of petf(Nmance. 

(2) When DSHS determines that the funding insufficierlcy is resolved, it will give Conlrador written 
notice lo resume petlOrmance. Upon the ~ of 1llis notice, Conlraelot wil pmme Willen 
notice to DSHS Informing DSHS whether It can reune pertonnance and. If so. lhe dale of 
resumpfioo. For purpoees of ttiiis aubsubeedion, "written ll0tice" may include email. 

{3) If lhe AAA's proposed resumption dale is noc aceep1aa. to OSHS and an acc,eplM)le date 
cannot be negotiated, OSHS may terminate the conlrad by gimg written notice to CorihmJr. 
Tl'Mt paftin agree lhat lhe cantract Will be lel'minated re4Joaetive to 111e date Of lhe notiCe of 
sutpefllion. OSHS shall be liaa. only for payment in acc«clance will lhe tenns o1 this 
Contract for~ rendered prior lo the retroacM dete of termit'laliorl. 

c. DSHS may lmmeclalefy temllnate this Con1ract by pro,nding wrtten notice 10 lhe AM. The 
termination shall be effeciive °" the dae specified in the termination notice. DSHS shal be liable 
only ror payment in accordance will'! the tetms <A lhil contract for NfVices nwidefed prior to lhe 
efeclive date of termina1on. No penally shall accn.te to DSHS in the event the tennlnalion op1ion in 
lhie section ie exerci9ed. 

28. Termination for Convenience. The COn11'8CtS Admlnlslra10r may terminale lhls ~reement or any in 
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'lfflOle or in pan far convenience IJy glvtnt 1he AAA at least ttwty (30) calendar days' written notice_ The 
AAA may temmate lhis Agreement for convenience by gimg OSHS at least 1hirty (30) calendar days' 
Millen notice addreaNd to: Qlnbal Conbad: 5eMc:a, PO Bo1145811, Olympia, Wallingb)n 98504-
5811. 

29. Termination far Default. 

a. The Contracts Adminis1rator may lel'minate Olis Agreement for defaull. in whole or in part. by written 
notice to the AAA, if OSHS h• a re.uanallle baaia to belew that the AAA haa: 

(1) Failed to meet or maintain any requirement for concrading with DSHS: 

(2) faled IO perform under tltflY provlliOn of lbia Agreement; 

(3) VIOiated any law, 19Qda1ian, n.de, or ordnS1ce applicati. to lhia Agreement; end/or 

c•) Olhelwise breached any pnwiSllon or c:ondilion of tis Aoreement. 

b. Before Ille ConlraC.tl Adminillrator may terminafe this Agreemetlt for defa~ OSHS lbal provide 
lhe AAA wllh written notice of lhe AAA's noncompliance Mh lhe agreement and provide 1he MA a 
reasonable apportuooy to correct lhe AA.A's noncompliance. If lhe AAA does not coned the AAA's 
noncompliance wmn lhe petiOd d time spedlied in the wrilf8n !'dee of noncompiance, the 
Contracts Adminisn1Dr mey t,en terminate lhe agreement The Con1rads Adminislrator may 
tenninate the 41g~ for default~ tueh wriPen O<Jtice llnd wihl!A oPPQri.lnily for 
correction If DSHS has a reasonable basis IO belieVe lhat a dlenrs beallh or safety ii In jeopatdy. 

c. The AAA maytenninll1e thia AgJl,ement for~ in whole or in pat, by written notice to OSHS, if 
the AAA has • reuonable buis to believe !hat DSHS nas: 

(1) Faied to meet or maint.llin ..-iy ~for cordr41dng with the AAA; 

(2) Failed to perform under any i:in>tmion of lhi!I As,eemenl; 

{3) VIOiated any IM, reglila1ion, n.de, or ordna,ce applicati. to lhia AgrNment; endlor 

(4) OlhefwiN bleached any provision orconcilklrl ofllis Agreement 

d. Before the AAA may llfminate Ns A4Jeement for default, lhe MA shall provide OSHS with written 
notice of DSHS' non00mJM11ce will the A~nt and provide DSHS a '"90118tM oppornll1ity to 
correct DSHS' noncompiance. If OSHS does not correct DSHS' ncncompillnCe within the periOd 
of lime speciled in lhe wnnen notce of nonccmpiance. 1he AAA may then terminate lhe 
Agreement, 

30. Termination Procedure. The folowlnt pn)Wions apply In lhe eYeflt llis Agreement is tenninated: 

a. The AAA ahal e&aM to pelform any Ml'Vicn recJ.lncl IJy tbia Agreement n of lhe dec:tive dale of 
tennlnation and shall comply wllh al reasonable lnahdions contained In 1he notice of tennina1ion 
wNch are rela1ed to the n,ISfe,:of clients, distribwon of PIOl)efty, and 1ennination of Hl'Yices. 

b. The AAA shall prompay deWver IO the DSHS cornact person (« to his or het successor) lilted on 
1he first page, of this A.g,ffmerlt. al DSHS assets~) in the AAA 's possession, ineu:ing any 
mal«ial aeated ~ lhia Ag,Ml'nent. Upon faiuM IO return DSHS p,operty Yrilllin ten (10) 
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'Mlfking days of Ute A~ment temmation, the AAA shall be dla,ved wfth al reasonable costs of 
nH:CJYery, inclucfing lranlpClrtation. The AAA flhal lalle reaaonabllt atllpll profltct and pl'9Hl'¥9 any 
pn,perty of DSHS lhat le In 1he possession of lhe AAA penllnO retwn lo DSHS. 

c. DSHS ahal be fmle far and flhal pay for any lhoae services authariZ:ed and provided lflnlugh the 
ellecttve date of tennlnallOn. DSHS may pay an amount ll'IUlualy agreed by lhe parties for patlialty 
COQll:lle1ed wort arid services, if wodt products are useful to or usable by DSHS. 

Cl. If lhe Contracts ACIN1iltnlfor teffllinates Ibis Agreement for defautt, OSHS may Wlhbold a sum 
from the final payment to the AAA that DSHS delefmines is necessary to protect OSHS agaitst loss 
or additiOnal iabilty. DSHS shall be entilled to an remedin available at law, in equity, or mdet l'lia 
AgreemenL If II Is later determined 111art lhe AAA was not i1 defaLllt. or If 1he AAA tennNted Ibis 
Agree,nenl for default, the AAA shall be entitled to all remedies available at law, in equity, or ullder 
Ibis Agreement. 

31. Waiver. Waiver of any breach or default on any oc:casion shall not be deemed to be a waiver of any 
~t tweae11 or default. Any Wfliverahall not be COl'lfllrued 10 be a moclficaliOn of ltle terms and 
conellllons of this Agreement umess amended as set fol1h In Sedion 1, Amendment. ~ 1he 
Connds Acbinistrator or deei;nee has the eultlority lo waive any term or condition of th• Aglftlnent 
on behalf of DSHS. 

HIPAA Compliance 

Preamble: This section of 1he Contrad is tile Business Associate Agreement as required by HIPAA. 

32. Definitiona. 

a. "Business Associate,• as used in this Connet, means the "ConlJa~ and generaly has 1he same 
mearmg as the lllnn "busineM aasoclat8" at 45 CFR 160.103. My refefence to Buaineaa 
Associate in 1his Connet inwdes Business Anoaate's employees, agents, officers. 
Subcontractor., thnl party conlraetors, volunteers, or directora. 

b. "Business Associate Agieen~ meais this HIPM Compliance section of the Contract and 
includes the Business Associate provi!iians reQ\,ftd by 1he U.S. Oel)artmenl of Heallh and Human 
Sennces, Ofl'ke for CMI Rights. 

c:. "Breach' meene the acquidion, acc:en, UH, or ciecloeure of PRJtected Heallh lnfonnation in a 
manner not pemlilleCI Undet 1he HIPAA Pl1vacy Rule Wllidl COffll)ft)fflileS 1lle security Of pnvacy of 
the Pfdected Health lnfonnlllion, will the exclusions and exceptions listed in 45 CFR 164.402. 

Cl. "Covered EnfilY" means DSHS, a CovereCI Entity u defined It 4S CFR 160.103, in itS concsuct Of 
covered functii0ns by ils heallh care COffl)Oflents, 

e. "Designated Record Set" means a g,,oup of rec«dl mainlaineel by or for a Coveted Enttty, lhat Is: 
the medical and billing records about lndiYicluals mN11ained i,., or for a covered healh care 
pmvider, the errollment, payment, clun• adjudication, and CBN or medical management n!CClf1I 
systems maintained i,., or for a heallh plan: or used in Whole « part i,., or for the Coveted Entity to 
make decisions about Individuals. 

f. 1:lectronie PR>fected Heallll lnformallon (EPHt means Pffltecled Heallh lnbmation lllal IS 
lransm11led by electronic media or maintained in /Jlrf medium described in 1he definition of 
elllc:lronk: media at 45 CFR 160.103. 
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g. "HIPAA" means Ille Heallh IMurance Porlabllty and Accountabiliy Act Of 1996, Pub. L 104-191, as 
modified by the American Recover, and ReflvestmentAct of2009 ("ARRA"). Sec. 13400- 13424. 
H.R. 1 (2009) (HITECH Act). 

h. "ttlPAA Rules'" means the Privacy, SecLl'lly, Breach Nollficallon.. and Enfarcemen1 Rules at 45 CFR 
P8118 160 and Pert 164. 

I. ·lndMdual(sT means the personCsl who Is the N>jec:t of PHI and mdudes a person who qualllles 
as a peqonal represetative in ac:IXll'dance with <45 CFR 164.502{g). 

j. "Minlmun Necessary" means the lent amount of PHI necesasaay to ~istt the puipose fclf 
which Ile PHI is needed. 

k. "PIOteded Heatlh lnfonnation (PHlr means individually ldentiftable heatlh information created. 
~ived. rnanained ortransmiled by 8usineM ~ on bettalof a heal1h care~ of 
lhe COvwed Entily lhat relates IO Ille proviSiOn of heallh Qll9 to an lnCIIVlduat 111e past, present, or 
futwe physical or memal heaNh or condition of an tndMduat «the pas1. present. OJ Mwe paymem 
far proviliorl of healh c:se to an lncividual. 4S CFR 160.103. PHI includn ~ 
Information ht ldentiles Ille lndMduill or abOul 'M1icft 1here ii reasonable buil to believe can be 
used to idemly the Individual. 45 CFR 160.103. PH I is idormation nntmibed or held in al'JJI' bm 
or medium and indudea EPHI. 4S CFR 160.103. PHI don 11111 in~ education recorda COYBN 
b)' 1l'le Family Educational Rights and Prl\iacy Act, • amended, 20 USCA 1232g(aX41CB)(tv} or 
empto,wnenc records held by a Cowred Entity in its role a employer. 

I. "Secu1ly lncidenr means Ille attempmc:I « sucteMtul ooalAlloriZed access, use, CISdOSll'e, 
modification Of deslruction of information or intefference with system operations in an imonnaton 
apaem. 

m. "Subconlradof" as used in this HIPAA Complance section oflhe Con1ract (in addition 10 its 
dnnition in the General Terma and Conditiona) mew a BuaiMH AallOCiate 1hat c:ntaln, rec:eivea, 
mu11am, or transmfts PrOlected Heallb lnfon'nation an behalf of anolber BuslneM Asloelate. 

n. "Uee" includ" the eharing, em~ applil:pan, utibatian, ex~. or analyaia, of PHI 
Wllhln an entity that mailUinl such lntonnation. 

33. Compliance. BUlineM AlaOCiate ahal pedorm al Contract «Mies, ac:tivties and ta"'9 in compiance 
WIii HIPAA, Ille HIPAA Rules, and all altendant regulaliOnS u promlllgaled by Ille U.S. Deperlment cl 
Heallh and Human Semces. once of CM Rights. 

34. Use and Dlsdosure of PHI. 5uw,en ANocia1e ii limited ID the foll0Wlng pem,itted and reqta'ed uses 
or disdosuies ol PHI: 

a. Duty 10 Protect PHI. 8uwless Associate lhal protect PHI fllOln. and lhal use appropdale 
safegU&lds. and ~ with SUbpart C of 45 CFR Parl 164 (Secumy standards tor the Pr«ection 
ofEleclronic Prdaded Heallh lnfannation) wi1'1 reapectto EPHI, lo prevent lhe La'IBIMloriad UM« 
disdoslft of PHI other than as provided for In _. Connet o, u required by iaw, for as Jong a Ille 
PHI is within its possess.on and COM'OI. even after the 1ennillation or eXPiration of this Connet. 

b. MinimUln Necessary Standanl. IMlrless AMocla1e Shall apply the HIPM MlnilN.lm NeceMary 
sblndanl to any Use or cisdosure of PHI necess&JY to adlieve the purposes of this Contract See 
4S CFR 164.514 (d)(2) through (d)(S). 

DeHSar-..Conci:act~ 
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c. Disclosure a Pan of 1he Provision of Sefvices. Business Associate shall ontv Use or disclose PH I 
aa necnaay to perform the NIVic:ea apecilied in thia Conlracl or as required by law, and shall not 
Use Of disclote S1JCII PHI in any manner1hal wotm violate S~patt E of 4S CFR Part 164 (Privacy 
of lndMdualy ldenffiable Heal1h lnfonnation) jf done by Covered Entity. e:iccept for the 9')ecific uses 
and diadOeuree Mt bth bekJw_ 

d. Use for Proper Manatement and Adminlstnttion. Business Associate may Use PHI for the proper 
managmnent and achhiilb alio., of the Buairw Asaociam or to c:any out the legal n!8pOllllibillin 

of l'le Sulinen Associate_ 

e. Oisdoeure for Pmper Mlmagement and~- Busmesa ANOciate may cr .. dow PHI for 
l'le proper managemert and adminil1nli0n ol SuSineN A.Nodate or to Ctlff'J oilt lhe legal 
AISPC)nliliiies of l'le Buliness Associate, provided the disclosures are reQUired by IN, or 
8usinase Allaoc:iate ~ina l'N80llllble auurancn from 1h11 paraon to wham Iha infonnation ia 
diSdosed that Ille lnfamlatkJn \1111 remain confideNial and used or fu1her dlsdosed only as requued 
by tawo, forlhe ~ for 'Mlich i was disdoled to the per.,on. and the person no6lies the 
BuSineSa Allaoc:iate of lll'ly inatancea ofwhiCII ii it awa,e in whidl lhe confidenlilllly of ttle 
lnfonnalon has been Breached. 

f. lmpermiaaille Uae or Dillclollunt of PHI. BuUHtM Asaocilllll aha.I report to DSHS in wri&tg all 
uses Of disclosures of PHI not provided for by NI Conlrad wtthin one ( 1) business day of 
becoming aware of fie unadloriHd Use or disdoeure of PHI, incJucin9 Breaches of unsecured 
PHI •• requi'ecl at 45 CFR 164.410 (Nolifi(:atiOn by a 8uei'leaa A.88ociale), •• well a& any 5eCllily 
Incident of Which II beccmes aware. Upon request by DSHS, Business Assodate shall mitigate, 10 
the eJdent pnidicalile, any harmful effect resulting from Ille impenniseible Use or disdoeure. 

o. Fail&n to Cu,e. I DSHS ieams ot a panem or pradke of Ille~ Auociafe that constitutes a 
violation of the Business ~'s ob4igaCions under the tenns of this Cclfltrad and reasonable 
sfepa by DSHS do not end Ille violalion, DSHS ehall terminate Olia Contrad, if feaai>le. In addiliOn, 
It BUN!eSS Associate ieams d a pattern or practice of lts Subconheten lhat constitutes a vlofation 
of Ile &.i•ess .Aseociate's obligations under Ille 1enns of their contract and reasonable _.,. by 
1l'le 8u8ineu Aasociale do not t!nd Ille violatien, BulineN AUociate Shall letlninlte lbe 
Subconnc:t. ii feasi)le_ 

h. TermiMtian far cauee. 8uli\eta Ateoci1!1118 aultOl'iZea immfldale letminaliCWI of lhill COtlltad by 
DSHS. I OSHS detemlrles that Business Associale has vlola1ed a maleriat term of this Business 
~ Agreement. DSHS 1'118Y, at a 9ole QPtion, offer Busirlee8 Aswdate an opportunity to aft'• WJlaliOft of lhia 8ulineaa AalOCiale Agreement befOte e-,ciling • terminatiOn tor cauM. 

i. C<wleent to Audit. Bueinen Aseoeia1e ehell give rea90f18ble eecew to PHI, its intemal pracliees, 
l'eCIORfs, bodts, doa.tmenll, eled'cnic data andlar al olher bu9inen lnformatiOn receilled frclffl, or 
CfHted or received by Bu.ness Associate on behalf of DSHS, to the Secreta,y of DHHS andlor to 
OSHS for UN in delelmining corq:,lance with HIPAA privacy n,qunmenla. 

t Obligations of Business Asisodate Upon Expntion or Tenninatlon. Upon expiration or tennination 
of t1ie Conhd b" eny iea,on, with rei,peet to PHI reeeived from DSHS, or~. maintained, or 
rec:ei'tleCI by Businel&A.Uociate, or any Sllbe0n1ractors, on behalf of OSHS, 8ulalesa AIIOdate 
shal: 

(1) Retain only !hat PHI wbiCl'I ii neCNYJY fOr 8"SineU AMaciale to continue itS proper 
~ and adminlsb'ation or IO cany out its letal responsibihes; 

DSNSc.imacann.:t~ 
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(l) Raum to DSHS or destroy the remaining PHI that 1he Buimess Assocla11e or any 
S..bc:ontntc:tora 8lil maintain in any form; 

(3) Continue to use apprcpria1e safeguards and compty will1 Subpart C of 45 C FR Part 164 
(Security Standards for 1he Proledion of Bedn:lnic PrQtei:ted Health Information) wih nn,p,,i:t to 
Eledronlc Protected Healttl lnlormatian to prevent use tt disclosure of the PHI, Giber a,an as 
PfOYided for in this Section, for as long as 8usiness Associate or any SUbconhdofs retain 1he 
PHI; 

(4) Not Use or disdose 1he PHI retained by Business Associale or any Subccntnlcbs other tt,an 
for the pl.a'P(lN$ for whidl audl PHI WU retained i!lfld Ulject to fhl, Qllllt c:ondiione _. OIA in 
Ille ·use and Disclosure of PHI" seclJon of this Conb'ad Wlhich appieel pno, 10 lemlination; and 

(5) Retum to OSHS or deetn)y the PHI ,.._,ed by Bueinea Aeeociate, or any SUbeonnctore, 
When it is no tonger needed by Business Associate for IS proper managemer,t and 
adminisnlion or to carJy out a legal responsibiiies. 

k. Stlrvl\lal. TIie OblgalOnS of lhe Business Associate Under tnil tedlOn lball SUfViVe Ille lermi'laliM 
or e,r,pifation of this Conlrac.t. 

35. lftdtvidual Rights. 

a. Accounting of Disdos\ns. 

(1) 8uslness Associate shal document al disclosures. except lhose disdosures thal are exempt 
under 45 CFR 164.528, of PHI artd i~ rela1ed to sueh disdoeuret. 

(l) Wlthln ten (10) business days of a request from DSHS. 8uslness Associate shat make avaiable 
to DSHS the m:smation in 8usinen Aesodale'a ponenion thal ia llellflNIY for DSHS to 
,~ in a timely mamer lo a request for an accounting of dildOSUreS o, PHI by Ille Business 
ANociate. See 45 CFR 164.504(elt2XiiXG) and 164.528(bX1l. 

(3) At tne request of DSHS or In response lo a request made diredly lo Ille Buuless ADociale by 
an Individual isu.ess Aseocia1e shal respond. in a timely mamer and in accordance wilh 
HIPAA and the HIPAA Rules, to requeata by Individuals for an acccumng of diado8ulu of PHI. 

(4) Business Assoclale record keeping pmceduies shall be sufficient to respond to a request tor an 
ai:c:o\111ting under ttiia "9lltion for 1he i,ix (6) year9 prior to the dtde on whic:h lhe ai:c;QUnting was 
requelted. 

b.Aecess 

(1) 8usiness Associate shal make avaiable PHI that it holds that is part of a Design,-d Record 
Set when n,qunted by DSHS or the lncividt.l• • neceeaeryto !J8it,fy DSHS'a obigldiona 
Under 45 CFR 164.524 (Accesa Cf IIWliriduall to Pl'Otected Health lnfonnaiOl'l). 

(2) When lhe n,qunt iJ made by 1he lmhidual lo the 8ueineff "9eociale or if OSHS _..1he 
Business Associate 10 respand to a request, tne Business Assoc:iale thal comptf WIii 
requiiemera in 45 CFR 164.524 (Access of lnchiduals to Pldected Health lnformafion) on 
form, lme and manner of acceaa. When the n,quetd ia made by OSHS, Ile 8u!lml!N A.aoc:~ 
lftal pmvide lhe recoRfs 10 OSHS Wllhin ten (10) business days. 

OSN$Ct!IIIICOlll'ac:tser.ut li'agtl2 
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c. Amendmerit 

(1 > If DSHS amendl. in 'M1IOle or in pan. a reconi or PHI contained in an tndlvldual's Designated 
Record Set and OSI-IS has previoualJ PfQVide,d the PHI or Pl!conl thet is the eubje,ct of the 
ametldment IO Buslneu Allociate, then DSHS Wil lnfOnn 8ulinfllill AUoclale of the 
amendment Pll'S!Jllnt IO 45 CFR 164.526(c)(3) (Amendment of ~ Heallh lnfonnation). 

(2) 8.....,... A990Cilml 8hall malle any amendmenla to PHI in a Delignaled Record set as d"ncted 
by DSHS or as necessay to satisfy OSHS's obligations under 45 CFR 164.526 (Amendment of 
Protected Heo1'h lnbmation), 

36. Subconlnllcts and other Third Party Agreements. In accordance wit, 45 CfR 164.502(e)(1)(ii). 
164.!504{e)(1 l(i). and 164.308(b)(2l, Bulines.s ANOCiale st.I ensun, that any agents, Sut>eontrad0r.l, 
independent contractors or Cffier third p.-tie8 ttiat ffltatat, receive, maintain, or ltanlmit PHI an 
Business Associale's behalf, ena ln1lo a wrinen conlrad lhat contains lhe same terms. restrictions. 
~ts. and conditions as the HIPAA compliance provisions in llis Contrad will mpect to sueh 
PHI. TIWt same proYiliOM must also be induded in _,,, conlnlell by a Business Auociala'S 
Subconlradof wllh its O'MI ~ess assoc:iales as n,qulred by 45 CFR 164.314(a)(2l(b) and 
164.50,l(e)(S) . 

37. Obligations. To the exlent the Business Assocille is IO eany out one or more of DSHS's oblgation(s) 
under SUbpart E of 45 CFR P.-t 164 (Privacy of lndiwidualy ldentiialble Hnllh lnlonnation), 8uaai"8 
AUOCiale 9hal comply .. al tequli'ement:I lll&tWOUld apply IO OSHS in the perfonnance Of SUtb 
obligalion(s). 

38. Liability. Wilhln ren ( 10) blillinesa day&, 8usineu Associate mLlll notiff DSHS of any complaint, 
enforcement or compliance action ililillled by lhe Office for Civil RittltS bated on an alega1ion of 
violation of lhe HJPAA Rules and IIIWt inform OSHS al the QUkxJme of thet action. 8uHlft:II Aseocia1II 
bears al responSibilty for any peni!lllles, fines or sandlons imposed against the Business Associate for 
\liolationsoflhe H1PAA Rules and tor any imposed against its SUbcontractors or agents forwhidl it is 
found lialH. 

39. Breach Notification. 

a. In t,e event of a 8rNcb of unsecured PHI or disdOeure that COrnpromiNS Ille privacy or aecurit'1 cl 
PHI obtained from DSHS or involving OSHS cienls. Business Associate will take al measures 
,equired by_. or fedenJI Int. 

b. 8uslness Associate will nolifo/ DSHS wiltlln one (1) buwlen day by~ and~ wriling of any 
ac;quieition, ltCceM, UM or disdoeure of PHI not abed by ttie ~ of this Connet or not 
aull'IOriZed by HIPAA Ruin or required by 18W Of which ii beCOmel aware Whiel'l po(entialy 
compn)fflises the security or privacy of the PReClled Healllh lnfonnatlon as de&led In 45 CFR 
1&U02 (Oefinitions). 

c. Business Associate will notify lhe DSHS Contact shown on 1he cover page of this Connet widlln 
one (1) buaineaa day by telephone or e-mai of a,y potential Breach of~ or privocy of PHI by 
the 8ulineM Auoeille orill Subconndorsor agents. 8ulinesaAalocilleWil fDIIOIW telepllOne or 
e-mail ncdicdon with a faxed or oiler 'Millen e.xplanalion of lhe Breach, 1o ina.tde 1he folowing: 
dae "1d time of the Bruch, date Breach wes diec:overed, location and nlllure of the PHI, type of 
8readl, ongfla1i0n and C1estinati0n of PHI, Business Associate 11nit and personnel MIOCialed 111i111 
1he Brach, detal'ed description of 1he Breach. an1iq,ated mitigation steps, and the name, address, 
lelephone n,mber, fax number, "1d e-m. of lhe individuail who it nnponai)le 8IJ the prim.-y point 
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of contact. Business Assodate will address communications 10 the DSHS Contac:I. Business 
Aa1loc:iale d coordinate end cooperate with OSHS to pn,vide • i;opy of its inve~ and Q1her 
lnfonna1ion ~ bf DSHS, lndUding actvance copieS of any notifications required for DSHS 
review befoRl disseminatin9 a1d verilication ol the dates notifications were sent. 

d. K DSHS cletennlnes that Business Associale or its SubcOnlractof(s) or agenl(s) iS responsible ror a 
Breach ol unsecured PHI: 

(1) requiring notification Ol lndiYidualS undet 45 CFR § 164.404 (N01fficallon to lndiYiduats), 
Business Assoc:18"' bears the responsibility a1d costs for notifying the affected Individuals and 
reoeiving and n,sponding to lholJe lndMdllllls' queationa or requnla i:Jr eddilionel information; 

(2) requimg notillcation ol 1he media under 45 CFR § 164.406 (Natillcalion to the media). Business 
ANociafe bears the reeponeibiliy and cos18 for noCifying the mecfie and receiving •nd 
~ing to media quedons o, requests for adefffional Wonnatlon; 

(3) requiring noliicalion cl the U.S. Depal1m1111l cl Hullh and Human Servicea Secnitay under 45 
CFR § 164.408 (Nolltlcation to the Secretaiy), Business Assoc:1ate bears. Ille responsibility Mid 
costs for nolffying fie Seaetay and receiving and iesponding to lhe Secretary's q~ or 
r9qUNIB ror additional infOrmation; and 

(4) OSHS 'MIi take appropnate remecial measures up to tennina\iofl ol 1his Contract. 

40. Milce■aneous Provisions. 

a Regulatory References. A refeieiice in this Conlrad to • Ndion in the HIPAA Rules means the 
sec:tion as In effect « amended. 

b. lnterpr9tation. Any ambiguity in 1t1ia Contract llh•I bit interpreted lo permit compliance with the 
HIPAA RuleS. 
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1. Definitions. 

a. •AAA• or -Contractor" sl1all mean the ma Agency on Aging 1hat is a par1y 1D this A~, and 
intbln lhe AM'S ollcen, dilftlOra, hlltlees, employeft andlor agents IJllleM othelWise staled in 
lhis Agieement. For purposes ot tlis Atreefflent. lhe AAA or agent shall not be considered an 
employff of OSHS 

b. "ACO" means Agenq, Contracts Database. ACO ts used to access. produce and manage conncts 
and manage con1rador infunnation forOSHS and AAA._ 

c. "ACES" or *Automated Clenl Eligi)ility Sys.tern" is a database managed by ESA rrs to support field 
operations, 

d. "Aulhorizer" A represenla1ive appoinled by 1he AAA to aswe 1Ae1S AAA level and Al TSA level 
ac:cesa requeela are proc:ened usng Ile Sec:u-e Access ReQ.lellt Form 17-226. Aulhorars 
assure users meet atreslatiOn, lrainiing and 01lltlr syslem ac:cess requirements. They assure 
pll,PefWOfk is processed in accordance will Me's. inslruclions, and data shale agreement 
~can,mer4 .Ai,,lhorizeQ manage AAA level aCQ911i8 requirement IQc:aly -.tabli,hi119 pn;,1-. and 
us« ievet pem,illSIOns. Au1hOrimfS are l'le tm. point of contact WIiien ill&ies oca. tor UsetS and 
rou1e issues 1D local IT or esealale ID AL TSA as needed. /4AA AutbonzeB are responsi)fe for 
keeping track rA their pool of employee IDa, b applicable aymma. 

e. "Aulomated Client E.ligilMINy System (ACE.Sr Onlile is a tool for public assislance eligibility 
detenninalion, illauing beneita, management a-.:,port, and ahamg of dala a.-n agenc:iea lo 
inCIUCle Client demographics. 

f. "AOSA Rep(lltmg" is now ndernld lo• OOAIHCS R.eporti119 and interfaces will f9POding aenriCff 
to provide a aubeet of lnformatiOn to case management o, superviSOr level data for inCiVielual AAA 
offices. 

g. "Agreement" means lhiS Agseement, lnc:tudiing al documents alached or Incorporated by refetence. 

h. "OataMart" means a aelf■-vice cube that allows ueera wilh ac;tive dndory accounla to ac:cea 
consolidaled Al TSA and DOA data to support ope,aliDna, management or~ data needS. It 
feeds excel spreadsheets or oiler tools c:onneded to a cube that al0w users to easly create lheir 
own eel hoc: repora. Thill applies lo the 17-226 Al TSA Oa'8 Mart - CARE and ALTSA 0. Ml.llt -
P1/AfRS. 

i "Area Pim!" .-ans the document aubmilllld by the AAA ID DSHS fer appuval every fow yon, 'llllilh 
UpdateS e¥efY two yeanl, wtllcb Seti b1h goala, fflealM.ll'able Ollfedh'eS, outcomes, Units of service, 
and identifies the planning. coordination. administration, soc:ial semces and e\l'IWation d adiriies 
ID be underbd;l!ln 1Jv Ille AAA ID cany aut Ille purpoaes of tha Older AIMricana Ad, lie Social 
Secumy Ad, the Senior Clllzens Sefvlces Act, or any 01herstaaute for Ylftlch lie AM recdves 
furlds. 

j. "Barcode" Is a client server system that manages wo1l'11Dw and document Images. Twenty map 
component subsystems include child~ eligllfty and social service case management. Provides 
programmed and ad hoc acceu ID ACES, eJAS, and nawe Barcade data. 

k, ·ecs· Bedground Chedc System- Provides badlgl'OUlld check infonnatioo on dienls, vendcn 
and alaff to rnNI DSHS requiremenla whent appropriafl!. 
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I. -Comptehensive Assessment and Repormg Evaluation (CARE)" is lhe tool used by Qse m&1'18911fS 
lo doc-..nent a client's lmclliorlal ability, determine eligibility fQr long-term care eervices, evaluate 
lllhat and hoW mueh Ulliltance a Client Wil recel\,e, and develOp a plan of cae. CARE lnleffaces 10 
lhe Consumer Direct CWegiver Network of WA (CDWA), and Ille legacy Taiored C8regiver 
~ and Refemil (TCARE) IJY"Mffl and their n,porting 8Y9Cem9 for demographie, 
assesamert, and aervice plan irltonMlion. 

m. "CFR" IIIQRI Code of Fedfflll Reguldon!J., Al ~ces iii tin Agn,ement to 1he CFR shall 
Include any succeseo,, amended, or reflla,Cement regulati(m. 

n. "CITRIX-is a method to occ:ess OSHS resources for ltaff on fie DSHS ne1Wor11 wormg from a 
remote localon. CITRIX is alowed on pencnal devicea to remote inlO a DSHS computer in 
netwm. and <Mhervlnual ..._ enwonment aPf)lealions. 

o. "Client" muna an indilridual who is eligible for or receiving semces provided by M AAA in 
connectian wMII "is Agreement 

p. "Client ftegilllY' (CReg) ia a aean welM)aeed appicati0n cenlrai2:ing client infelffllatlon and 
providing a single location ID support dent service reseaRh. Client Regis1ry is used to provide high
llrvel demographic infonn8lion aid eemce hisby b AAA ease 111Sli41gement staff from multiple 
DSHS adminianfiona. Client Regially (~) ii managed by DSHS TedlnolOgy sea.ily Divilion 
(TSO) 

q. "CLC" means COtrlmllnily Living connecticN'l6. Walllington stale'a nam4t for Ille No.Wrong Door 
access netwcn of Area AQences on Aging and their state. ,eglonal and local pallnelS. 

r. "CLC-GetCant" mean• a vertion of RTZ'9 GetCare product modified lo support Washington stale'• 
Commuritf Ll\ling Connections. It IS used for managing proarams funded by lhe Older Americans 
Act, CNIS, state general llnd. local resources, and federal grana, including Medicaid Allemative 
care (MAC) and Taiofttd Suppor1s for Older AdUb (TSOA). n a cloud-baeed plalfarm fat dient 
and pni,gram management lhat Sl4')pOlts repoltlng for Ille National Aging Piogram lnfonnalion 
System and Older Americans Act Perfonnance System {OAAPS). It at.o supports Ille ClC pu111ic 
\11ebsite -,i1t1 a consLmet portal and a resourcie dnctory. CLC/Geteafe S)'tleffl 19 used in otdet to 
manage, record. and lePOlt service l)f0¥ision and u1iizalion. demotraphics, resource directory, 
consunenrelma information and to access TCARE S<2'ee0ing, asaeinment, and can, planning 
ICIOls. 

,. "Contracts Adminisilralw" means the manager, or su«eMOC, of Ce_. Contnlct Senrien or 
successor MdiOn or OffiCe 

t. OOAIHCS Reporting interfaces wiUI ~ ffl'Vices to provide a subeet of information to ease 
management or super\'ilor level dala for individual AAA officl!la. 

u. '0~ melllns tie reteaee, tramder, PfVl'i9ion of, ac<:ess to, or~ in any other mamer 
of iRfcnnalion Claide the entity hOlding ht infonnation. 

v. 'OMS" or 'Document Management ~w is an au1omated subsptem of Barcode that uses 
imaging lec:hnology end document auigMlenlS to manage cient documenta and worktloW. 

w. 'OSHS'" or "t,,e 0epar1menr means fie state of WashingkMI Depa1'meffl of Social and Healltl 
5et'YiCes and ilS emplOyen end aulhOli2:ed agenla. 
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x. "Equipment" means taogible, nonexpendable, peqonal property having a uMful life of 11101e then 
one year and an acqllilitian cost of $5000 or mant per unit. 

y, "ESA • er 'E~c Servicfl Administra1iorl" is an adminisntion ul'lder t1,e Departmet1t of Social 
and Heallh Services. 

2', "HIPAA" mNnS the HeeMh Information Poftabuty and A~ta~ Act of 1996, as codified at42 
USCA 1320rf.d8. 

aa. "lndMlluar mear,s Ile peqon wtio is the suqect of PHI and include$ a l)efSOO wno quaile$ as a 
personal reptMefltative in accordance Wih 45 CFR 164.502(g). 

bb. "IPOne" means Individual PnMdef One. IPOne is an onlne elednmic payment system that._ 
Individual Providenl ta tubmit tirne8hMlj., receiwl pay Jot in home clienls, and alCNni providill'$ to 
manage Meclicaid dains. 

cc:. "LC7 is Waahingll)n Slale Leaming Cenle:r (WSLC) an e-lealning platfonn for accnaing DSHS and 
AL TSA le\lel trainings. LC iS a Learning Management System (LMS) tor lmlled ~ AAA 
staff members lo access DSHS trailing. MM may PWChase adcHonal kentH if desired. 

dd. "MMIS" means Medicaid Management lnfonnalon System and it it associaled WIii PRwldelOne 

ee. "OAA" means Older American11 Act end mera lo P.l. 106-501, 106th Congreee, and any 
· subsequent amendments or replacement sta1Ules thereto. 

tr. "Peraonal lnfarmatian" meaM informalicn identifiable to any pereon, inclKing, but nc;,t imiled to, 
infonnallon lhat relates to a pef90n'a name, heall't, lnances. ecllcation, busineSS. use or receipt of 
governmental semces or other activilies. addresses. telephone numbers, social security number.s, 
driver lic:enM numbent, olher idenlifying numbers, and any financial idelttiierll. 

99. "PHr means PfOtecled health infonnation and is intonnaton aeated er received by Business 
Aaaoc:iate fmn or on behalf of CoYerad Enlily that main to the proviaion of health ca,e ta m 
indlvldual; Ille past, paaent, or Mure phySICal or mental healltl or condllion of an inCIMdual; or past, 
present« trture payment fof provision ot health care 10 an inchidual. 45 CFR 160 and 14. PHI 
includea demographic information that identifies ht individual or about which l'lere ia reaaonal1le 
baal8 to betleve, tan lie Uled to idemlfy11'1e lndMdual. 45 CFR 160.103. PHI II infonnallon 
lrar1smitted, mairtlained, orsl<Rd in aJIYfffin or medium. 45 CFR 164.501. Pt-I• does not w1dude 
education recoRl8 covered by the Fmnitj educational Right and Privacy Act, ae amended, 20 USCA 
12329(al(4 )(b,Civ). 

hh. 0 Provider0ne• ia a Medicaid Management lnfonnation System (MMIS) for aervice pmviders Md 
staff to view aullortlallon, payment, Sdle<kllng and cllenl servlce data. It lnlerfaces between ACES 
and lhe HCA. Uses the info to aulhori2'e payment hm medical PIQYidefs, ga,erate reports, aod 
Obtm fedetaf funding. 

i. "PRISM" stands for Predictive Risk tntell-sience ~. It is a secuie web-bated a,lication 
acceeeed through secure AcCMS Waehinglon 1br C8Je coordination. A Npanite Data Share 
Agreement Wlh the AAA governs use and requilemenlS. 

j. "RCW" means the Reviled Code of Waahingtan. Al miarencea in lhia Agreallll!lnl to RCW chapfiel& 
or secllons lftal Include any .successor. amended, or replacement stallllle. Pettineftt RCW chapters 
can be accessed at !!!tPl'JlcJeo.wugv(. 
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Special Terms and Conditions 

Ilk. "Real~ means land, lnckldilg land lmpovements, stru'1Ures, and appunenances thereto, 
exduding moqbie machinery and~. 

I. "RegullllOn• means any federal, state. « IOCal regUlallon, Nie. o, ordinance. 

nun. "QA MQnillll" means Quaity .._ Monitor and il it UNd to....,.. the a-.or or do 
supeMIOf)' revieWs. QuaJily Assurance mon1omg ensures lhlt at semces promote health. safety, 
and setr-detennination for al participams. ldenlffies efficient and effective practices i1 semc:es 
delvery and llfl8UnlS fadllllll and &tale ilRIDllcea ant met 

m. "SAW" means Seo.nAc:cess Washinglon. SAW is a si'lglle sign-on appkation gateway aeated by 
Wallhinglan Stale'a Oapa,1men: of lnfonnation Service. ID acc:eu government aervicff acCISll8iJle 
via Ille Internet. 

oo. -Sulx:ol IB'ac::l" fflltW any Mpamle agraement or rmlnlct i.-en the AAA and an individual or 
en~ (~) to pelfonn al or a polllDn or !tie duties and obligaliOns that 1he Conlrad« is 
oblgated 110 perform pursuant to 1his Agreement. 

pp. 'SUbCOl1rador" means an indMdual or ffllly (lnclUding ilS Ollcers, dired0n, lrUSteeS, em~ 
ancUoragents)wiUI whom 1he AM connds to PfOVicle services that ate specfficaly delned in lhe 
Area Plan or - alherwiae approved by DSHS., accordance will Chia Agreement 

QQ. 'Subreq,ient" means a non.fedenll entily M expends fedeRll awards received from a pass. 
through entity to cany out a fedenll program but don rd incklde an inllvidual that is a benefic:imy 
ot Slleh a p,ogram. A SUbreciPienl may mo De a recipient of otner federal awan1s dredty from a 
federal awalding agency. 

rr. 'Suc,plies" mea,- al tangible penonal PRlt)li1y otner than equipment • deined hetein. 

aa. -TCARE" Tailoled Caregiver AIIHUlll-11 and Referral ill a caregiver 81NS8111-11 and n,feiral 
protocol deslgneel fO Ulilt care managers WIIO work .a family caregivers MIO cate for their lldul 
~awes. 

IL "Use" means, WIii\ respect to illehidllllly idel'8illble lleallft intonnafiOrl, Ille Sllaltng, employfflenl, 
application. utilization, examination. or analysis ot such information wilhin an enity that mainlains 
1JI.ICh inf(!rm-1ir;Jn. 

w. "User" means 1t1e AAA employee who hllS registered or approved access ID a system listed in this 
Agreement. 

vv. "VPN" Vlrtual Priva1e Netwollling is a me1hod of AAM non on lhe DSHS network to access DSHS 
epplieatiQne and intemel lftlOUl"efl 

Wfl. "WaCareRpt Dalabase'" is an ALTSAIDDA rela1ional database containing a copy of all CARE-
~ated data and is used by develq)ers IO create repocts. 

lCX. 'WAC- means lhe Washington Adminislrative Code. Al references in this Agieemem IO WAC 
chapteq or eeetions ahal indude any~. 8ffleflded, or replacement regulpgn, Pertinent 
WAC dlaplen o, MCtion9 can be accessed at htlp:IISlcJeq.wa..qoyJ. 

2. Statement of Wortc. The AAA shal pelform lhe aemc:es as set btb below and in accordance wlh 
ExNbil A, Data Sl9cul'il)' R.equntnena: 

DSN$~0orlhctSll'ltllfi 
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Special Terms and Conditions 

a. Authority to Acces.s Data. RCW 74.39A.090 mandates ltlal DSHS contract with Area AgenciM 
on Aging (AAA's) to provide case ma~ services to incMduals receivin9 TIiie XIX personal 
c;&Q services end to re...,_ end ~these individwls b" Tlh XIX peq,onel ~ servk:es 
or GIiier home and community l«ViCeS as defwWlcl by this statute. In otder to elfedively adminlsler 
1hese OSHS semces, the AAA 's must have access 1D client data, and to certain OSHS information 
ll)'llema. 

b. Systelfts Access and Method of Access. The AAA may access or may request permission to 
acce.1he fallowing 

(1) System Access 

(a) 8y &ullmiti'lg AAA DSHS / HCA System Accna Request (SAR) Farm 17-226 
I. AL TSA Level 

(A) ACES QQ!ine 
(Bl Pttmdel'One- VieW ont, 
(C) IPOne (AAA~ access und lhe IP eonlradS awe fully transitioned to CDVVA) 
(D)CReg 
(E)PRISM 
(F)VPN 

Ii. ALTSA Level- Requiling OSHS Adl\re D~ 
(A) AL TSA Data Mart- CARE 
(B)ALTSA Data Mort- P1/AFRS 
(C)WaCareRpt Database 

ii. AAA LIMII 
(A) ACD - Agency Contrac:ts Database 
(Bl DDAIHCS Reporting 
(C) BarCode (OMS) 
(0) BCS - Background Chedl 
(E) CARE ~ueb + Practice 
(F) CARE Web Production • Practice 
(G)CLCJGetC.-e 
(H)QAMonilor 

(b) A;ing and Long-Term SUppon Administration (AL TSAI and Developmenlal Olsablities 
Adminiffation (DOA) ~oint sites. 

(c) DSHS' Internal Forms Pieter Sle. 

(d) 'LC' WaahalgtDn State Leam.,g Center (WSLC) Tram,ga wlh monelllly coat are prol1,ibitll9d 
imress AAA nu created !heir own account The number of AAA staff wllh access will be 
negotiated wlh DSHS and may require a separate aceaount for biting indMdual licenses. 

(2) Method of Access 

(a) The AAA ahall acc:eaa theae &yltema lhnlugh the State Government Nelwort (SGN), the 
lnlef-Govenwenlal Netwodl. (IGN), SeaRAecess Washington (SAW), or lhrough a DSHS 
8PPfOWd mettlod of secure access. 

(b) TheAAA agrees lo follow the OSHS IT Seeurtty Policy Manual (Section 4.2.3.1, S1)that 
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i::overs uniq~ UNI" 10. end aeel,lrity elemente of conehding Mfe PQ$W(lld1J .-.d prvteding 
them rrom unaullOCiZled diSCIOSIJfe. 

3. Acc:eu and Oisl::lowre infonnalion. The AAA shal not disclose lhe QQlllents of any Clarit recon:ts, 
Ilea, papens and commia,icatiONI except as neceuary ror the ~atiOn of programs to PfO¥ide 
sef'Vices to clients as required by law. 

a. The AAA Shall Dfflil access to Client data to 1M AAA and any lllbeOntradOt stall'~ dutieS 
specitk.aly n,quire access lo aich data in lhe performance of lher at:19'ed duties. AM or 
~ staff !lh!III not aei:ese ,anyinalVidual elient d-■ for per90nat pulpOlff. Clients eholl 
only be pennilted IO access their own data. 

b. The AAA shall enlllUfe each employee aigns the ConlRletiOr Agreement on Noncfilldo"" of 
Confide!jia) lntonnalion folm, alaehed as Exlllbil c, p,ovided by the Department IO actnowledge 
lhe data access requiremems prior ID OSHS granting access. Acc:ess wil be given only lo da1a 
~ ID the performan.:e of lhilJ lqeement. The AAA shal l9lain the original Nonci8cl08Ul9 
f0fln on file. TIie AAA lllal have 1he fonn avallallle for OSHS revieW upon request. 

The AAA muet provide an annual wrilten rwninder of lhe Nondiac:laeure niqui181'1'111nta lo al 
employees wlUI access to the data to rem~ l'lem of the lwnilaticns, use or~ of dala. The 
AAA shal ietai"I documentaton of such seminderon tile for monitoring pwposes. 

c. The AAA Shall not use o, diSdose any lftfonnatlon c:onceming any OSHS tlent for arr, PllfllOM not 
ciredty ecmnected with the adminislration of lhe AAA's ,esponsiMities unclef tttis Agreement eiccept 
by prior wrllltn conaent of the DSHS c:ient, hiaJher aaamey, parent or guardian. 

d. The AAA or ib tefVice provider may disclose infoffnation 10 each o11ler or 10 DSHS for purposes 
directly conneded with the adnnahlian of their~ Thia indudes, but. not lmCed ta, 
clelemikwtg eigl>lity, providing servieeS, and pa~ in an auClll 1be AAA and Its service 
providers sha41 clsdose infomlation for adlorized research. stalistical, monitoril'III and ewaluation 
putpONa condudl!d by appropria1e r.deral agenr:in and DSHS. DSHS muat aulhOrize in Wliling 
11e disclosunt of Ibis Information ID any Oller party not identified In this secllon. 

e. The AAA aid ehal not link 1he data will penonal data or indMdualy idllnliliable data rrom any 
Olher 10Urce no, re-clSCIOse lhe dala unleSS spedllcaly aulllOnled In \his Agreement or by the prior 
written consent of DSHS. 

f. The AAA Shall notify each system AdmirUmlklr within ftve business days when a Usef teaves 
employment or Olhetwise no longer JeqUires sys1em access. Upon nolitlicdon. 1he system 
Admril1ralor will cleectivate lhe User ID and tenninabl acceea to the applcallle application(&). The 
AAA sbal contnn lhe need tor continued access for each User of 1INt ACO on a quarte1ty basis. 

g. The AAA shall en..-. that omy tegiiltated &y9tem uaera acceaa and use the ay&119ma in 1l'lit 
Agreement, use only !her own User 10 and passwold m access the systems and do net ■low 
emp4oyees wtlo n, not n,gistefed to bomM a lherlO orpasewoid to ac,c,ess any s~. 

h. Access to systems may be continuou$1y tracked and monitored. OSHS rese.ves lhe right al any 
time to eonduet audil!Jd~ aeens and we. and to~ possi.lle YiolnonsoflhilJ 
Agreement andfor YiolatioM of l'edfflll and state Ina and regulai0ns goveming access to 
i:ntected heallh Information. 

4. Dissemination to Staff. Pnor to mdilg irll'onnalicn available to new staff and aMUlly ln«eanet, Ille 
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AAA ehall ensun, lhat slaff eecnaing the Personal Information or PHI under Ibis A{JNment are 1nlined 
in HIPAA use and disdolure of PHI reqllirements and Undel'Slancl: 

a. CanlidentialilY of Cient oat.a 
11) Client data II conldenlilll and is prolected by various SUlle and federal laws. The basis for this 

prgtedion is the indiriduafa right to privacy at outfined in the HIPPA Privacy Rule• 45 CFR 160 
lo 45 CFR 164. 

(2) Perwnal Information means demogr8Jlhic: and financial infonn81ion about a pertic:ular individual 
IIHII IS oblalned IIVOugh one or more sources (sueb as name, address, SSN, and pbOne 
nwnbersl. RCW 4:2.56.210 lsb the inbmation that is exell1)ted from public inspection and 
i:opying. 

b. YK qf Cient Qata 

(1) Clleftt data may be used ant, far puq,oses of lbese conncted services, dncty related lo 
PfQYiding services to the diem or far 1he oPfflttion of aging and lon,g-tenn care programs. 

(2) Afr; personal UN of clent information is ltdctly protlibied. 

(3) Ac:c:ew to data muat be limiled to lhole ataff whoee cldiee specificaly requn ec:c:eaa to audl 
data in Ille perfonnance of ~ assigned duties. 

c. Dilldoaure of lnfarmatian 

(1) Client lntonnalion may be PRWided to the client. client's autharized guardian, « a c:lent
alAloriz'ed 3n:I party per WAC 388-01, and the lQl19•Term Care M.iml.&al. 

12) Client infofmalion may be dildased 1D Olher individuals or agencies only for purposes of 
l.ldminis'8mg OSHS prognuna, within ~lnxy con~ foreac:h dela type. 

(3) Questions relaled lo disdolure are to be directed lo lhe Home and Community PrOCJ111ffiS Pubic 
~ Coordinator. 

14) Arry disdoswe of idonnaion contrary to this section is unauthorized and II subjed to penalties 
idefllified in ..... 

5. See.-ity of Data 

a. The AAA shall take reascnable p-ec:autions to eecure against unauffiatl%ed pl'lytical and eledttlnie 
access lo data, wtich shall be pnlteeled in a mamer that prevents unal.llhorized persons, lnd.ldint 
1he general s,ublie, from Jetrieving deta by meens of CQIIIPl.lter, ,.. te,minal, or other meena. 
The AAA shall talce due care to ensure AAA and its subcon1ractcn protect Mid data fr0m 
unauthorized ~ and eledronic access. The data will be stored on compu1ers with security 
syatema that~ individual UNr lOB and hardened paaawanSa. Only peniona who have aigned 
lhe ConfnldOr Agreement on~ of Confldem/al ~ fonn covenng Ihle data 
share agreement wit be abte to aeceM the data lhat W~ State shares wlh the MA under 
!hi& Agreement. 

b. The MA shal ensure di!llcs and/or doeumems genenl1ed in printed fonn from the electronic file me 
property reti.aned, dllllboyed or ahredded wtlen no longer~ ao unaulhorimd inlhiduala 
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cannot access client information. Data destroyed snan induele all copies of any data see 111 
poseession after the data hp been used for the purpose specified herein or within 30 days of fie 
dale of termination and certify sucl'I de$tJ'UCtiOn to DSHS. DSHS Shal be fHPOI\Sible Jot destro,ing 
the returned documenls to ensure contdentialit'y Is maintained. The Data provided by DSHS wi1I 
rernoin the property of OSHS and will be PfQl11pfy destn;,yed a alowe<t by law and when lhe AAA 
and ils sobCOrdractota l'lave ccrnpleted tne wort f0t whim tne lnfcrmatiOn was required, as fuly 
dffaibed by Incorporated Exhibit A Data Security Requirements. 

c. The AAA ill'tall pmtect infOm'lalion according to state and federal lawt. intlJding tne li0IIO'Wing 
lncoq,orated by reference: 

(1) Privacy Act 1974 5 USC subsection 552a; 

(2) Chaptef 40.14 RCW Preservation and DestnJction of Public Records; 

(3) Cnapte, 74.04 RCW General ProYisions- Adminlstralon; 

(4) Chapter 42.56210 RCW Certain Personal & Other Reconla Exempt; 

(5) 45 CFR 205.50 provides forSafe9uanfing information for the financial assistance Programs and 
identifie!J limitation, to dis(:IQeure of Nid information; .md, 

(6) Public Law 99-508 ( 18 use seCIIOn 2510et. Seq. Elec1ronlc Communlcalions Pnvaey Ad of 
1986) Part A of Tllle IV of the Social Security Ad authorizes disclosure of client information and 
ptOYidea Jot ~uafds, which N!$frict Ille use or di$d0$ute Of iftfotmatiotl c.onceming 
applicants« recipients to purposes diredtf connected wilh adminis1raliol'I of the program. 

d. AAA~ contractors, and agents tl'lat have accen to the ACES sysMm Will ensure that tl'ley 
comply with the security and safe9uarding requirements a per the Al TSA.IESA Data Sharing MOU 

e. ADS/Seattle King Coun~ AAA - OSHS t:xpre$St/ aekflorttle(lges and agrees tl'lat Contractor may 
share PHI with Coleetive Medical and .-ce PHI on the Colec:tive Medical system. thereby 
pennittng other medical providers to acceq and use the PHI for purposes of medical natment. 
contractor Mall SUl>mi ils conltact '#iffl COleetive Medieal to DSHS for approval 
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Exhibit A - Dahl Securiy Requiremffl1s 

1. Definitions. The words and phrases Isled below, as used in this Exhibit. shall each have 1he following 
definitions: 

a. "AES" means lhe Advmced Enaypllon Standard, a ~cation of Federal Information Processing 
Standards Pubkatiorls for the IIIQc,yptiion of eledronic dala issued by the National IJIPlute ol 
Standatda and Ted'lnalOgy (llflp"J/n .... nisLgovll'1iltpuba,tf'IPSINIST .FIPS.197.sxtt,. 

b. "Authorized U!Nf'll(sr means an individi.l or indmduals will a bUN'leSS need to access OSHS 
Confidential lnfonnatiOn, and whO has or have been aull"IOrited ID do so. 

e. "8usness Aaoeiate Aglft!rnenf' means an agreement between DSHS and a comae• who is 
receiving Data covered Wider the Privacy and Security Rde:a of 1ht!I Health lnau-ance Partablily 
and Accountabfllly Act of 1996. The agieement establishes permitted and ,equlred uses Md 
di!SclosUffS d pn:,teded health infonnal.ion (PHI) i1 aeconfaJlce with HIPAA requirements 111d 
ptt,Vides obligaliona for buhlllS8 aaaociates to safeguard lie infol'matian. 

d. "Catego,y 4 Data" is data 1hat is eonlidenlial and requns ~al handling due lo~ or 
regulationa lbat requwe especialy Aid protection d lbt!I dala and from Mieh elpeCially M1nOt1S 
consequences may arise In lhe event of any compromise of S41ch data. Data danilled as Category 
4 irdudes but is not limilled to data ~ by; Ille Health Insurance Portability and Accountabiity 
Act (HIPAA), Pub. L. 1~ 191 M amended by the Heallh rnfonnalion TeCMOlogy for Economic and 
Clinical Health Adof 2009 (HITECH), 45 CFR Pelts 160 and 164; Ille family Educational Rights 
and Pooley Ad (FERPA), 20 u.s.c. §1232g; 34 CFR Part 99; lntemal Revenue SefVice 
Publiealion 1075 (llttpe:IIWWw.ira.govlpublirS-p(Wp107S.pdr}; Subelance Abu8t!I and Mental Healll 
Ser.olces AdmnsCration ,eo_.ations an ConftdemaMy of Akohol and Dnlt Abuse Patieftt Records. 
42 CFR Part 2; ~ Cminal Ju!ltice Information Semce-. 28 CFR Part 20. 

e. "Cloud" means dam storage on setVerS hosted by an entity o4hs 1han lhe Contrador and on a 
~ out8ide the eontrd of lhe Conb"actr;r. Physical~ of data ir'I the cloud typically ..-ns 
llkllipfe serven and often multiple locatioM. Cloud slotage can be dMded betWeen consumer 
grade mave for pmonaJ fies and enlerJll'iSe grade for companies and pemmemal entities. 
Examples of conuner "1"ade storage would inwde iTunn, Dropbox, Box.com. and many other 
entlies. cnlerprile cloud vendDr8 include Mietoloft Aztft, Amazon Web SeMces, and Racupace. 

f. "Encrypt" me .. to encode Conldential lnbmalion into • format that can only be reed by those 
posseesing a 'by"; a pasnord, digilal cectlfieate or other mechanism available only to alllhoriHCI 
usen. Encryplion must use a Ikey length ot at least 256 bits for symrnelic lkeys. or 2048 bits for 
asymmetric keys. When a symmnic Ikey is used, the Advanced Encryption standad (AES) must 
be used ii avalallle. 

g. "FedRANI~ means the Federal Risll end Aulhorization Manegement Program (see 
WWllr.feclramp.gov), Wbieh i8 M\ aueument ancl auffiati!alOn ptOcet$ that fedetal gov«nmenl 
agencies have been direded to use to ensure securly is in place when accessing Cloud COfflPllmG 
prgduds and MMl:le!S, 

h. '1-tardened Passwonl"' means a Simi of at least •t characters eonlaining at least three ot 1he 
following four chsacter daeses: Uppercase alphabetic, lowercase •lphabetic, runeral, •nd specHII 
chanlders such as • aaterilk, ampenand, or eicctamation poa1l 
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i. 'Mable Device" means a computing device, typicaly smaller than a noleboot, which runs a mobile 
operating system, sucll as IOS, Android. or WlndoWs Phone. Mobile Devices include smart phones, 
most tablets. and oCher form fadoB. 

j. "MUl1i-JaCtOr .AUOlenliCaliofl" means contR>lling access to computets and olher IT resoLl'ce. by 
requiring two or more pieces of e'llidence lhat lhe user Is who they dalm to be. These pieces of 
evidence CClll9iet of .amething the IIM!" knows, el,ICh a a paMWORI or PIN; somelling 1he user haa 
SllCh as a key card, smart catd, or ptly8ieal !Olen; and somelNng Ille user IS, a blcmetrlc identifier 
such as a fingerprint, facial scan. « minal scan. 'PIN" means a personal identification number, a 
Nrie8 of oomlJera which ac:t as a pa88WOld for a device. 5-ice PINe are typiealy cny four to six 
thanlctets, PINs are usually used In conjundiOII will another factor of aUlllenticatiOn, suctt as a 
lngeqmt 

k. ■ponat,te Device" means any ccmpiling deYice wilh a SIMI fom'I factor, Claigned 10 be lranlpOlteCI 
tan place to place. Pottable devices are primariy ballefy powered devices wilh base comcmng 
rQOUn:,ee. in Ille fonn of a pn:ic:eeeor, memory, !Jlrlolge, and netwoltc aceeM. Exarnpln include, but 
are not llimleCI to, moble pnones, tablets, and laptops. MOllile DeViCe iS a IUbSet of POftable 
Device. 

I. ■ponat,te Media" means any mac:tline readable mecia lbal may rotfinely be Saed or moved 
lndependen\ly of computing de¥i0es. Exam~es indude magnetic tapes, optical discs (CDs or 
DVDs), ftaeh memcJfY (tlumb cme) devices, extemal hard drivfl, and inlemal hard drivel that ha1l9 
been iemovec1 rrom a computing deviee. 

m. "Seeure AKerf' means an 8l"ff to which only authorii:ed repesentatives of the entity poMeMing the 
confidential lnfonnalon have access, and access iS contrcled lvougtl UN Of a ley, card lley, 
combinallon lad. or comparable rnedla,ism. Secure Areas may incule buildalgs, RIOfflS or 
locked ff.1fa!le containers (such as a filing ~ or dnk drawer) wittlin a ivom, as long as access 
10 ine Confidential Information ill not available to unautl'lofited petlOIV'leL In OlbefWise secure 
Areas, such as an office wilh resuicled access. the Data must be secured i'I such a way as 10 
prevent aceeM by nan-autiorizecl staff such as janitorial or faciily securily staff, when au1IIQrized 
Contractor Slalf are not snsent ID ensure ll'lat non-aUll'lcrlZecl staff camot access I. 

n. "TI\IS4ed Networlt9 means a network operated 811d maintained by the Contraetor, which includes 
seturtty ~- SUffiCient to protect DSHS Dala on that network. Conlrols WDUld inelude a lrewal 
between anyOllher networlts. aecess comol Isis on networking devices such as routers and 
switches, and oiler such mechanisms which prgt,ect the confidentielily, integrity, and availability of 
lie Data. 

o. 'Unique Ueer ID" means a ltmg of chalac:ters that identifies • spedlk: user and which, in 
conjl.indion WIii a pasnrord, passplnM or OUler mechanism, autllenticates a user to an 
lnfonna1ion system. 

Autllcrily. The Nady ftlqllirements de&Cribed in 1l'lis dOCUment re1lect 1he applicable tequnmenll of 
StandanS 141.10 (htm;JJocjpwa qoyp>ficjesloflhe Office of the Chief Information Officer for the sla1le 
of Washington, and of the DSHS Information S4,curil:y Poley and Standanfe Manual. Reference 
material relaled to these ftlqllirements can be fOund here: hllps:llwww.dshs.wa.govfflallleepinq-dslls
clieoJ:iJfonnatign-priyftHDd:iecup;, which is a site developed by the DSHS Information Seariy 
Offic:e and hollted by DSHS Central c~ and legal Services. 

Administrative Controls. The Conuactor must have the following conlrOls in place: 
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a. A docwnented aecurity policy goveming the aecwe uae of its oompulBr nelwOlk and syatems, and 
which delnes uncliOns that may be appied to Conlrador staff for violallng l'lal policy. 

b. If the Data shared under this agniement ia dauilied aa Cslegory 4, ht Conndor IIIU9t be IIW8l9 
of and cunplanl with lhe appicable legal or regullldOfy requlremerts for l1at Category 4 Data. 

c. If Confidential lnfonna1ion 9hared under lhis agreemerit is daslified as C~ 4, Ile C1;111b'edw 
must have a dOCUmenled rlSk assessment for 8'e syslem(s) hOuling lhe Categofy 4 Data. 

4. Audlorimon, Authentic-ation. and Access. In order to ensure 1hat access to the Data is lmited to 
authOnZed Slaff, lhe ConttadDr must: 

a. Have ~mentld Polein and pn;x:,ed,.... governing ac:,;ess to~ with ht ehared Data. 

b. Res1rict access through administrative, physical, and technical controls to aucharized staff. 

c. Enaure lhat uaer accounca 11re urique and that any given user account logon ID and puawcwd 
camtNna1lon Is known only to 1he one emploiJee IO MOm that account is asagned. For puposes of 
non-repudintlrl, it mU!llt always tie possible to determine whieh fflll)loyee petformed a given actioo 
on a system housing lhe Data based talelyon the IOgon ID LIMd to peffcnn Ille adion.. 

d. Ensure 111.t only authorized users are capable of ac:ceesbJ the Data. 

e. Ensure lhat an empoyee's access 110 the Data is removed immedlately: 

(1) Upon suapectecl compromiN oflhe utetctedenliala. 

(2) When lheir employment or lhe con1ract uoderwhich Che Data is made ava~ to 1hem, is 
temwuded. 

(3) When lhey no klnger need access to the Data to fulfil the reqUNnleflts of the con1nKt. 

f. Have a process IO penodicaly rew:w and verify llal any au1bOrized users have acceu to sys1em1 
conaning OSHS Confidential Information. 

g_ When acceuing lie Data from Wlhln the Conlrac110r's network (the Dela 11ays Within Ille 
Contractor's netwodl at al tmes), ent0Re passward and logon requiremenls b' uteJS wihin the 
Conlrador'a netwocn, inchdlg: 

(1) A milimwn lengll of 8 cttaractets, and ccnta• at least three of the folbwing charac:ler 
c:laaan: uppereaae leaar!J, kMw1.:a9e letfera, numerala, and special charactem 8Uc:fl a an 
asterlsll, ampersand. or e:ulllmatiDn point. 

(2) That a paaawonl does not eontain a user's name, logon ID, or any fcnn of their U name. 

(3) That a password does not consist of a single dictionary WOid. A password may be formed as a 
paaaphraae which c:anaialB of multiple didianaly woma. 

(4) That passwords are signifieantly ciffesent nm lhe previous four l)asSWOfds. Pauwords lhat 
increment by unply adding a m.mber are not ca1llliclered significanlly mfl'enmt.. 
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h. WIien accessing CGnliclenlal lnfannation from an e.l1emal localiOn (Ille Data Wil traverse lie 
Internet or Olhenwse lravel outside the Comracto(s network). mitigate riu and enfClrce password 
and lagon retJiil'ementa for Ull8rtl by employ.1g measures incucfing: 

(1) Ensuring miligalions applied lo the system don't alow end-user modification. 

(2) Not alkMing lhe use of~ COMediOnS.. 

(3) Using induay abnlard protoeola and aoutiona for mmote acc:eu. Exampln wwld include 
RADIUS and Cilrix. 

(4) Encrypting al~~ traffic m:xn lhe external worbta1i0n to Tn.ieted Networt or to a 
component Wlllin Ille Trueted Network. The traffic must be enaypted at all times Whle 
hYerSing any net-Mn. incllcting the Internet. which is not a Trusted Network. 

(S) Ensuring tnat Ille remote access sy:stem PfOll'IPIS 1l>r ~ or pei1ormsautomaled 
session lerminali0n after no more 1han 30 minutes of inadi~. 

(6) Ensuring use of Muli-fador Aulhenticalion to connect from lhe external end pewit to 1he internal 
endpoint. 

I. Passwords or PIN codes ma~ meet a tester fllandard if used In ~undiOn With anoltler 
auflentiealion mechanism. such as a biometric (fingerplint. face recognition, iris scan) or token 
(aollware, han:lwant, amart card, etc.) in !hat caae: 

(1) The PIN or password must be at least 5 letlefs or numbers when used in conjmction with at 
leaat one a4her authenticatian factor 

(2) Must not be comprised of al the same letler or number (11111. 22222, aaaaa. would not be 
acceplabla) 

(3) Must not conlain a "run" of 11,ee or men conseculive numbers (12398, 98743 would not be 
acceplabla) 

j. If the connct specificaly alows for lhe storage of Conlidentiat Information on a Mobile Device. 
PIIQCOde9 wed on the device must 

(1) Be a minim.m of six ~1111eric charaders. 

(2) CCl'IIOl at leut l'lfee miqUe dNlratter disses (upper case, l0MI' case, letter, number). 

(3) Nat conlain mon, bin a tbree can9eCUtive charaetar run. Pasecodes conlllistng of 12345, or 
abed12 WOUid not be acceptable. 

I. R1,nder 1he device unuuble after a l'l1IID11llll1 of 10 faied lagon allempla. 

5. Proleetion of Data. The Con1nldOr agrees to stofe Data on one or more of lhe following media and 
pruted 1he Data aa dnr::rmed: 

a. fwd disk drives. F« Data stcnd on local workstation hard disks. access to 1he Data wil be 
'-11icled to AIAhclrized Ueer<-) by n,quiring logon to the loeal WOltatation ueaig a Unique Uaer ID 
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and Hardened Password or other au0lentica1ion mechanisms which provide equal or 1n1ater 
eecurty, such • biometrics or smst ca ... 

b. Networt server clsks. For Data stored on hard dists mounted on network servers and made 
avaiable htlugh shared foldcn. access 1o the Dela will be remefed to Authorized Ueers Otrwgh 
lhe use of accaa conlml llilb wtlicll wil grant access only after the AUllol!Zed User has 
authenticated to lhe netwoJll using a Unique User 10 and Hardened Password or Ofter 
authenticatian mechanisms which provide equal gr gruter aecurily, such as biomelrics or smart 
cards. Dala on dilll.s mounted to such Mln/efS must be tocaled in an area 1111hidl Is accessllle only 
to authorized personnd. Mh access controlfed lhR>UQh use of a key. C8ld key. combaumon led. or 
comparable mechanism. 

For OSHS Contdentim Information stored on 1hese disks, deleting unneeded Data is sufflclert -
long as 1he disb rem• in a Seue Area and oll1et wise meet the ~uiremenCs lli8ted in lhe above 
paragraph. Destruction of the Data, as outlined beloW in Sedion 8 Dala Oispoeition, may be 
deferred Uil'ld lhe disks an retied. replaced, or OilherMse 11ken out of the Seeure An1a. 

C. Optical dillu (CDs or DVDs) in local workstation optical disc driVft. Data provided by DSHS 
on optie&a discs which wil be used in local wortstation optical cfiK drives and wtllch wil not be 
transported out of a Secure Alea. When nd in use for the 0011hcled purpose, such dill;:s must be 
Stored in a sean Alea. WOl'blalions whidl access DSHS om on optical tiscs must be IOcaled 
in an area which is acceNl>le only to authorized l)elSOnflef. wi1h access controled 1MM.19h use of a 
key, caJd key, eombinatiorl loek, or com..-. mechanism. 

cL Optical discs (CDs or DVDs) In drwes or Jukeboxes attached to servers. Dita pnwided by 
OSHS on opCical disea which will be aUaehed to net.ork 9tll\'ef'9and whid1 will not be nfllPOl1ld 
out of a 5ectn Area. Access to Data on these cisca wll be ralrlcled to Alllll0ri%ed Ulen lhmug,i 
lhe use of access conbOI lists which wil 9rant access only after lhe Audloflzed User has 
autllerltielled to the network using a Unique User 10 and H¥dened PaNWOl'd or oCtier 
authentication mecllanilms Which proWle equal or greater leeldy, such as biDmebics °' smart 
card$. Data on discs attached to such semn must be localed in an an,a which ill accessible only 
to authorized personnel, will ac~ controlled ttm,ugh uee of a key, Cllld key, cornbRltion lodl, or 
comparable rnedlanilm. 

e. Pape,- document.. Any paper reeords must be pn;itecled by ab'ng the record9 in a Secure Alea 
.tlicll is only acceui,le to aulftoriZed penromeL WIien not in use, sucll MC0fda must be stued in 
a Secure Area. 

f. Remote ACCf/U. Access to and UM of 1'e Data over lhe Stale Govemmenlal Networt: (SGN) or 
Secure Access Washin',lton (SAW) will be controlled by OSHS staff~ wil i!Ssue authentication 
creden ... (e.g. a Unique Uur ID and Hardened PNSIIIDld) to A~ U..... on Conlr .... s 
Ital. ContraclOI' Wil notly OSHS staff mtmedlalely .nertevet an Aulhorl%ed user in poMeSliOn of 
such aedentials is leffninaled or ohffwise leaves 1he eff1)lorf of die Con.-actor. and whenever an 
Authelrized Uaer's duliea change auch lhal the Authorized User no longer ~uill!s acceaa lo 
perfom'I 1IIOf1C. fotlhia Contract. 

g. Oat.a stwage on port.ble devicn or media. 

(1) Except where OlhetWise specilled herHI. DSHS Data shal not be stored by the Ccnttac1ior on 
portable devi0eS or medie unlen speciiqlly authorized within the tenns er1d eoncfflions of the 
Canltad. If Ml a!JlhOdZed, the Dala ll'lal be given tne fOIOww'lg protediOl'III: 
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(8) Enc,ypt tne Data. 

(b) Conlrnl acceaa ID devices with a Unique uaer ID and Hardened Paa&WOl'd or nonger 
autMclticallon method sucll • a ph)'Slcal tollen or biameoica. 

(c) Manul!lly lodl devic:ea llhanever they Sit left unattended and Nt devicea to loc:11 
automallcally der a periOCI of viaCIMty, f .,is feamre IS avalable. MaXffiJm periOCI of 
ilactivity is 20 rninules. 

(d) Apply adminlslralive and plr;lical securly ConlrOIS to Porlablt: Devices and Porlable Mecia 
by; 

i. Keeping them In a Secure Area nen nat ill use, 

i. Using chec:k.-ltchedl-oul pn;ic:edurn when lley se ah.-ed, and 

iii. Taklng frequent lnvenllClrles. 

(2) Wlltft being transported outside Of a Secwe Area, Pcrtal>le Devices and Pcltable Media Will 
DSHS Conftdential lnlormallon must be under the physic:al contd Of Contnldar staff wMh 
aulharwmon to ac:cne lhe Dala, even if Ille Data is enaypled. 

h. Data stored for backup pwposes. 

(1) DSHS confidential lnfcrmation may be stored on Portable Media as part of a Con1raet0r'a 
e.xilting. documented badwp process tor business conmuily or chasler recoveq purposes. 
Such ..-.ge i$ au1tiorind urnil sucll tnie as flat meGe w¥Xlld be rewed during the QJUrM of 
ncnnal baekup operatiOnS. If baCIWp media is retired ftile DSHS CGnfidenlial lnfa'mallon 11111 
exists upon it. such media wll be descroyed a lhat lime in acCOfdance wilh 1he dlisposition 
reqi,inmenls below in Secbl 8 O.e Disposition. 

(21 Data may be~ on non-ponab1e media (e.g. Storage Area Network dnves, virlual media, 
etc.) as pa,tOf • Connc:tor'a existing,~~ process forbl,qine• oontirur or 
Cfilatter recove,y purpoees.. If SO, IUCh meda Wil be proleded • OllletllllM Clesctibecl in INS 
eid'libl. If this media is n:lired Yl1'1ile DSHS Confidential lnlofmadon d exists upon l lhe dllla 
d be~ 41tth8l@me iri ac~wilhlhe~ n,quiremenla belQw in Sec:tioil 8 
O..DiSpOSiliOn. 

i. Cloud .torage. DSliS C<Jnlijentjel bdQrmation reQl,lire. ~ equallo orgrN1efthan ttl09e 
apeclled elseM\ere willin lhil ed'll>il.. CIOud stacage of Olla ill ptOblemdC as neither DSHS nor 
lhe Conlrador h• comol of the enwonment in which 1he Data is SIOred. For lhis reason: 

(1) DSHS Data 111111 not be stored in any ccnsume, grade Cl0Ud solution, unless al of tne folb!mg 
conditions are met: 

{a) conlrador has Millen ~ in plltlt4t governing uae Of Ille CIOud storage and 
Conlrador attests In writing 1h8I al such procedures will be unifonnly folowed. 

(b) The Data 1lllill bl Enc,ypled while Willlin lie contradDr network. 

(c) The Data 1lllill remain Encryptecl during nnsmission lo the Cloud. 
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(d) 1be Data wiN remmn ~led at al times while resiclalg within the Cloud storage solulion_ 

(e) The CMtractar wil pouna a decryption key for the Dale, and Ille deC1'yption key will be 
poaessed on!J by lhe Contl'adOr and/or OSHS_ 

(f) The Data wll not be downloaded to non-autheriZ'l!ld aytMrna, memmg syatem& lhat are not 
c,n ellher lhe DSHS or Conb'actor netwofks_ 

(g) The Data wil not be decrypted until dOwnkiadedonto a compcarwilhn the contttJI Of an 
AUlbOl'iled user and wllnin eilher the DSHS or Cclnttae10r's networtt 

(2) Data will not be staMd on 111'1 Enfeq)nse CkJud atorag& :aolufiOn unleM either: 

(a) The Cloud storage provider is 1realed as any other Sub-CMJador, and agft!efl in Wf«ing to 
ell of lhe reqLS1!!nlenta wihin 1h• exhibit; or, 

(b) The Cloud storage solution used is FedR.AMP cenifiecl. 

(3) 11 lhe Data Includes protected beallh Information covered by the Hedi! Insurance Portabilty and Ac:counta- .let (HIPAA), 1he Cloud provider must sign a 8usiless .Associa1e Agreement pricir 
to Dala being Slrited in lhti' Cbl.ld aolution_ 

6.. Sys1em Protection. To pn:verit compromise ol S'IStems which contain DSHS Data or through which 
1hatDalapa8NS: 

a. Systems eontaining DSHS Data must h&Ye all security patches or hoUixes appied wilhin 3 months 
of beng made avaiablfl_ 

b. The Connctor wil have a ~ ol ensuring 1tlat the requisite patches and hotfixes have been 
applied willlin lhe reqund timeframea. 

e. Systems eontaining DSHS Data shal have an Anti-Malware aopljcation. ii available, inttalled. 

d. AnU-Malware sotwate Shall be kept up to date_ The prodUd, its anl-virUS engine, and any maiware 
database the system uses, will be no more #Ian one update behind cunent. 

7. Om Seg,eoatton_ 

a. DSHS 08ta ml,l!lt be segreg.tect or otherwiae distinguillhable from non-OSHS _.._ This is 1o 
enlUNI' fMt wnen no IOnger needed by Ille Olnlnlctor, all DSHS Data c:an be identiSed for return or 
destruction. It also aids in clelerriling wtlel1er DSHS Data has or may have been ccimllf'Ol'l'liled in 
lhe event of a aec:wity tn-ach. As auch, one or more of the following methods will be uaed for data 
seg,egatioft. 

(1) DSHS Data will be kept on media (e..g. hard diet, Optical disc, tape, etc_) which wil conta.-1 no 
non-DSHS Data. Andfor, 

(2) OSHS Data will be llfDred in a logical c:mlainer on elec:tronic mecla, auch a& a paatJion or folder 
dedlc:ated to DSHS Data. Ardor, 

(3) DSHS Data will be llfDred in a databaN which will contain no non°0SHS data_ Andlc;>r, 
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(4) OSHS Data will be stored wllhin a database and will be dislalguisflable from non--OSHS data by 
the value of a spec:ilic field or lelds llithill database records.. 

(5) When st«ed as physical paper documents, OSHS Data •II be physicaly seoreoated from non
OSHS data in a drawer, folder, o, other c:cntainer. 

b. When It Is net fe3llble or pradeal 10 segregate DSHS Data from non-OSHS data. then~ tne 
OSHS Data 811d the rion-OSHS data with whid1 it is commingled mu!lt be p,otected as deeeribed in 
ll'lia exhibil 

8. Data Oisposifion. When 1he eo11nc1ed wort t1.,s been «impleted or when the Oala is no longer 
needed, except• noted above in 5edi0n 5.b, Dala ll'tal be relumed to DSHS or des1royed. Media on 
which Dalli may be s1Dred and associated acceptable methods of deslrudion are as 1oloa: 

Data stored on: WIii be destroved bv: 
semw or 11110ftatation hard diab, er \Jaing a "wipe• ulilit1 which 'lllil owenmtie lhe Data lit 

least twee (3) tines UUlg ellller random or single 
Removable media (e.g. floppies, use'-" driws, chanilcter dwt, or 
porlable hard CliSka) excluding optical cfisca 

OegauainQ sufficiently to ensure thi1d the Data 
cannot be rea:inabucled. or 

Physically d~na the disk 

Paper docianenlS wl1h sensltve or Contdentlal Recydlng Dnugh a conlracted firm, provkled the 
Information eonnet with the recycler assures th8t the 

conldentialitv Of Data will be p• 

Paper doamenla oontaining Confidential .,fonnaion On-ailB alndding, pulping, or incineratiDn 
requiring special handing (e.g. prccected heallh 
information) 

Optical discs Ce.g. CDs or DVDs) lnclneraion. shredding, or comple1ely de.facing the 
RNdllble ..,_. wilh a coan,e abnl8ive 

Mannetic- I orcrosecut~a 

9. Notification of Compromise or Potential Compromise. The compromise or potential c:omplOfflise of 
OSHS ahared Data m.,. be l'9PQl1lld to the OSHS Contact deeigllated in the Contrac:twilhin one (1) 
busint:M day of dilco\lery. If no OSHS Contact is Clellgnaleel in tne CoftlraCI, Ulen lie noliflcalOn must 
be reported to the OSHS Privacy 0llicef at dshsc,rivacyofficerQdstts_wa.gov. Contradof must atso 
take actiona ID mitigate 1he riBll Of laaa and ccmply wilh any nalificalion er other Nquiremerds impolled 
by laW or DSHS. 

10. Data shared wilh Subcontractont. If DSHS Data pn,vidad under lhia Contnu:t ill to be llhantd wilh a 
SUbCOnlradOr, the Conlrad wllh lhe subconlractor must indUde al of 11\e data secld)t pnMSielnS Wlhln 
tt1is Con1ract and wiUlin any amendments. attac:hmems. or exhl)a MIMI this Connet. tf lhe 
C<Jntractcr cannot polect the Data aa articutated wiHw1 thill C<Jnhcl, then the conlrad wiOI tbe aub
CoftlractOr must be submlllecl 10 the DSHS Conmct spedled for ltis con1rlld far review and appoval. 
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ATTACHMENT E: CONTRACTOR AGREEMENT ON NONDISCLOSURE OF 
CONFIDENTIAL INFORMATION 

This form shall be signed by each agency paid and un-paid staff that interact with 
this service contract. 

Agreement on Nondisclosure of Confidential Information -
Non Employee 

This form is for contractors and other non-DSHS em ees. 
CONFIDENTIAL INFORMATION 

"Confidential Information· means information that is exempt from disclosure to the public or other unauthorized persons 
under Cha)'.ter 42.56 RCW or other federal or state laws. Confidential Information includes, but is not limlted to, protected 
health information as defined by the federal rules adopted to implement the Health Insurance Portability and Accountability 
Act of 1996, 42 USC §1320d (HIPM). and Personal Information. 

"Personal Information" means information identifiable to any person, including, but not limited to, information that relates to 
a person's name, health, finances, education, bUsiness, use or receipt of governmental services or other activities, 
addresses, telephone numbers, social security numbers, driver license numbers, other identifying numbers, and any 
financial identifiers or as otherwise identified in RCW 42.56.230. 

REGULATORY REQUIREMENTS AND PENAL TIES 

Stale laws Qncluding RCW 74.04.060and RCW 70.02.020) and federal regulations (including HIPAA Privacy and Security 
Rules; 42 CFR, Part 2; 42 CFR Part 431) prohibit unauthorized access, use, or disclosure of Confidential Information. 
Violation of these laws may result In criminal or civil penalties or fines. You may face civil penalties for violating HIPAA 
Privacy and Security Rules upto S50,000 per violation and up to $1,500,000 per calendar year as well as criminal 
penalties up to $250,000 and ten years imprisonment 

ASSURANCE OF CONRDENTIALITY 

In consideration for the Department of Social and Health Services (DSHS) granting me access to DSHS property, 
systems, and Confidential Information, I agree that I: 

1. Will not use. publish, transfer, sell or otherwise disclose any Confidential Information gained by reason of this 
agreement for any purpose that is not directly connected with the performance of the contracted services e.cept as 
allowed by law. 

2. Will protect and maintain all Confidential Information gained by reason this agreement against unaulhori.zed use, 
access, disclosure. modification or loss. 

3. Will employ reasonable security measures, including restricting access to Confidential Information bv ptrysically 
securing arry col1lJU!ers, documents, or other media containing Confidential Information. 

4. Have an authorized bUsiness requirement to access and use DSHS systems or property, and view Its data and 
Confidential lrtormation if necessary. 

5. Will access, use and/or disclose only the "minimum necessary" Confidential Information required to perform my 
assigned Job duties. 

6. Will not share DSHS system passwords with anyone or allow others to use the DSHS systems logged in as me. 

7. Will not distribute, transfer, or otherwise share any DSHS software with anyone. 

8. Understand the penalties and sanctions associated with unauthorized access or disclosure of Confidential 
Information. 

9. Will forward all requests that I may receive to disclose Confidential Information to my supervisor for resolution. 

10. Understand that my assurance of confidentiality and these requirements do not cease at the time I terminate my 
relationship with my employer or DSHS. 

This form will be read and signed by each non.DSHS e 
at least annually. Provide the non.DSHS employee si 
signed form on file for a minimum of six j'ears. 

loyee who has access to Confidential information, and updated 
r with a copy of this Agreement and retain the original of each 
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ATTACHMENT F: CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
AND OTHER RESPONSIBILITY MATTERS 

Primary Covered Transactions 45 CFR 76 

1. The prospective primary participant certifies to the best of its knowledge 
and belief, that it and its principles: 

a. Are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded by any Federal 
department or agency; 

b. Have not within a three-year period preceding this proposal been 
convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offense in connections with 
obtaining, attempting to obtain, or performing a public (Federal, 
State or local) transaction or contract under a public transaction; 
violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statement, or receiving stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly 
charges by a governmental entity (Federal, State or local) with 
commission of any of the offenses enumerated in paragraph 1.b. of 
this certification; and 

d. Have not within a three-year period preceding this 
application/proposal had one or more public transactions (Federal, 
State or local) terminated for cause or default. 

2. Where the prospective primary participants are unable to certify to any of 
the statements in this certification, such prospective participant shall 
attach an explanation to this proposal. 

This Certification is executed by the person(s) signing below wh arrant they 
have authority to execute this Certification. 

CONTRACt 

Name: 

Title: 

DATE: 
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ATTACHMENT G: CERTIFICATION REGARDING LOBBYING 

The undersigned certifies, to the best of his or her knowledge and believe, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of 
the undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress or 
an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative 
agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid 
to any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form
LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in 
the award documents for all subawards at all tiers (including subcontracts, subgrants 
and contracts under grants, loans, and cooperative agreements) and that all 
subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 
31, U.S. Code. Any person who fails to file the required certification shall be subject to 
a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 

i,~ PJ&4L.. ~t-Ol DI snt.11.?C 

Signature of Certifying Official Date 
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ATTACHMENT H: ASSURANCE OF COMPLIANCE REHABILITATION ACT 
AGING AND LONG TERM SUPPORT ADMINISTRATION 

ASSURANCE OF COMPLIANCE WITH SECTION 504 OF THE 
REHABILITATION ACT OF 1973, AS AMENDED 

The undersigned (hereinafter called the "recipient') HEREBY AGREES THAT it will 
comply with section 504 of the Rehabilitation Act of 1973, PL 93-112, as amended (29 
U.S.C. 794), all requirements imposed by the applicable Department of Health and 
Human Services (HHS) regulation (45 CFR Part 84), including (PL 101-336) Americans 
With Disabilities Act, (28 CFR Part 35) Nondiscrimination on the Basis of Disability in 
State and Local Government Services, and all guidelines and interpretations issued 
pursuant thereto. 

Pursuant to § 84.5(a) of the regulation 45 CFR 84.5(a), the recipient gives this 
Assurance in consideration of and for the purpose of obtaining any and all Federal 
grants, loans, contracts (except procurement contracts and contracts of insurance or 
guaranty), property, discounts, or other Federal financial assistance extended by the 
Department of Health, Education, and Welfare after the date of this Assurance, 
including payments or other assistance made after such date on applications for 
Federal financial assistance that were approved before such date. The recipient 
recognizes and agrees that such Federal financial assistance will be extended in 
reliance on the representations and agreements made in this Assurance and that the 
United States will have the right to enforce this Assurance through lawful means. This 
Assurance is binding on the recipient, its successors, transferees, and assignees, and 
the person or persons whose signatures appear below are authorized to sign this 
Assurance on behalf of the recipient. 

This Assurance obligates the recipient for the period during which Federal financial 
assistance is extended to it by the Department of Health and Human Services or, where 
the assistance is in the form of real or personal property, for the period provided for in § 
84.5(b) of the regulation 45 CFR 84.5(b). 

The recipient: (Check "a" or "b') 
a. _ employs fewer than fifteen persons; 
b . .:L_ employs fifteen or more persons and, pursuant to§ 84.7(a) of the regulation 45 
CFR 84.7(a), has designated the following person(s) to coordinate its efforts to comply 
with the HHS regulation: 

ll,e_jfh tire,,/ lne,r 
Name of Designee(s) - Type or Print 

K, ts~ "Py,b)ie, l:\e,a,ltt, Pi~\-rk~ 
Name of ecipient - Type or Print 

34'5 \e1'1 s,-c~d--1 $u.Lt-e. 30D. &-eme.dtSh w'A 98 3-31 
Street ddr or P.O. Box, City, State, Zip 

he above information is complete and correct to the best of my knowledge. 
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ATTACHMENT I: ASSURANCE OF COMPLIANCE CIVIL RIGHTS ACTS 

ASSURANCE OF COMPLIANCE WITH THE DEPARTMENT OF 
HEAL TH, EDUCATION, AND WELFARE REGULATION UNDER 

TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 

H.i-t':4.(? Yu,\;,\\t.. \-\-ea.t¼ \)ts-ht& hereinafter called the "Applicant" 
(Name of Applicant) 
HEREBY AGREES THAT it will comply with Title VI of the Civil Rights Act of 1964 (PL 
88-352) and all requirements imposed by or pursuant to the Regulation of the 
Department of Health and Human Services (45 CFR Part 80) issued pursuant to that 
title, to the end that, in accordance with Title VI of that Act and the Regulation, no 
person in the United States shall, on the ground of race, color, or national origin, be 
excluded from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any program or activity for which the Applicant receives Federal 
financial assistance from the Department; and HEREBY GIVES ASSURANCE THAT it 
will immediately take any measures necessary to effectuate this CONTRACT. 

If any real property or structure thereon is provided or improved with the aid of Federal 
financial assistance extended to the Applicant by the Department, this assurance shall 
obligate the Applicant, or in the case of any transfer of such property, any transferee, for 
the period during which the real property or structure is used for a purpose for which the 
Federal financial assistance is extended or for another purpose involving the provision 
of similar services or benefits. If any personal property is so provided, this assurance 
shall obligate the Applicant for the period during which it retains ownership or 
possession of the property. In all other cases, this assurance shall obligate the 
Applicant for the period during which the Federal financial assistance is extended to it 
by the Department. 

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any 
and all Federal grants, loans, contracts, property, discounts or other Federal financial 
assistance extended after the date hereof to the Applicant by the Department including 
installment payments after such date on account of applications for Federal financial 
assistance which were approved before such date. The Applicant recognizes and 
agrees that such Federal financial assistance will be extended in reliance on the 
representations and agreements made in this assurance, and that the United States 
shall have the right to seek judicial enforcement of this assurance. This assurance is 
binding on the Applicant, its successors, transferees, and assignees, and the person or 
persons whos signatures appear below are a hori d to sign this assurance on behalf 
of the Applic ., .., _ 
Date --+---+-1f4--llc:+-..;:..z..-"_c---__ 

Name:J~t:!ft]t__.!:l,~~~~cJt..___--~:::::=.____y'tM,~~~--

Title A-f>f'1tAJ/~/L.. 
Address JI.(( ~~ c;vliL JrD1 ~,414Q!Wf JA- '(1>3'31 



KPHD2251 

ATTACHMENT J: ASSURANCE OF COMPLIANCE OMNIBUS BUDGET 
RECONCILIATION 

AGING AND LONG TERM SUPPORT ADMINISTRATION 
ASSURANCE OF COMPLIANCE WITH OMNIBUS BUDGET RECONCILIATION 

(OBRA) ACT OF 1990 -ADVANCE DIRECTIVES, AS AMENDED 

The undersigned (hereafter called the "Applicant') hereby agrees that it will comply with 
the OBRA of 1990 (Public Law 101-508) as amended and all requirements imposed by 
the applicable Department of Health and Human Services (HHS) regulation (42 USC 
Section 1396a), and all guidelines and interpretations issued pursuant thereto. This act 
requires all service providers, participating in Medicaid, maintain written policies and 
procedures concerning "Advance Directives." (WAC 388-501-0125 gives further 
details.) 

If any real property or structure thereon is provided or improved with the aid of Federal 
financial assistance extended to the Applicant by the Department, this assurance shall 
obligate the Applicant, or in the case of any transfer of such property, any transferee, for 
the period during which the real property or structure is used for a purpose for which the 
Federal financial assistance is extended or for another purpose involving the provision 
of similar services or benefits. If any personal property is so provided, this assurance 
shall obligate the Applicant for the period during which it retains ownership or 
possession of the property. In all other cases, this assurance shall obligate the 
Applicant for the period during which the Federal financial assistance is extended to it 
by the Department. 

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any 
and all Federal grants, loans, contracts, property, discounts or other Federal financial 
assistance extended after the date hereof to the Applicant by the Department including 
installment payments after such date on account of applications for Federal financial 
assistance which were approved before such date. The Applicant recognizes and 
agrees that such Federal financial assistance will be extended in reliance on the 
representations and agreements made in this assurance, and that the United States 
shall have the right to seek judicial enforcement of this assurance. This assurance is 
binding on the Applicant, its successors, transferees, and assignees, and the person or 
persons whose signatures appear below are author" ed to sign this assurance on behalf 
of the Appl" ant. 

Date 1 ff:> lO?,, l--

~ 
Title l\~IAIJ',,w(Tb{L...-

Address:,.(£' ,~ ~ ~c./ia 34)/ ~ / J,4 o/~ 1J1 
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ATTACHMENT K: AUTHORIZED SIGNATURE PAGE 

BB Division of Aging & Long Tenn Care 

SIGNATUREAUmORIZATION FORM 

This signature Authorization Form shall be retained on file by Kitsap County Division of Aging & Long Term 
Care and shall remain in effect until a new one is submitted by the Subcontractor. 
SUBCONTRACTOR NAME AND ADDRESS CONTRACT NUMBER 
.t,t~ P~\1\i<.. Hw.\¥r-. "Di'i>+tic...\- PROJECTNAME 

3411« (o-t!I 5trec¼-, $wh @,:Bre.merton, wA '°1~3-31 
I. ONTRACTS & AMENDMENTS 

This is to certify that the following named persons are authorized to enter into contra or contract 
amendments on behalf of the Subcontractor and their specimen signatures 

2. ___________ _ 

3. ___________ _ 3. ___________ _ 

II. VOUCHERS 
This is to certify that the following named persons are authorized to sign 
vouchers on behalf of the Subcontractor and their specimen signatures 

~?~;r:Je~~n~A l. ~ ~WJ'il'fvi, C>' '- -~:..__-----=~---
2._....___________ 2. ___________ _ 

3.foLwt& V>J~, h .uLWIL- 3. _ __,___ _____ _ 
EFFECTIVE DATE OF jUTHORIZATION 

1 I /'f> I :2DU...--
morith ooy ~ar 



INSURED/PARTICIPANT: 
Kitsap Public Health District 
345 6th St, Suite 300 
Bremerton, WA 98337 

CERTIFICATE HOLDER: 
Kitsap County 
614 Division Street 
Port Orchard, WA 98366 

MEMORANDUM#: 2022-00-012 

EFFECTIVE: September 1, 2021 through August 31, 2022 
This is to certify that the Memorandum of Coverage has been issued to the 
Insured/Participant for the period indicated. 

The Evidence of Coverage does not constitute a contract between the issuing insurer(s}, authorized representative or producer, and the certificate 
holder, nor does it affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon. 

COVERAGE: 

COMPREHENSIVE GENERAL LIABILITY 
Professional Liability 
Personal Liability 
Products - Complete Operation 

AUTO LIABILITY 
Combined Single Limit; Hired and Non-Owned; Temporary Substitute 

CRIME BLANKET COVERAGE WITH FAITHFUL PERFORMANCE OF DUTY 
Per Occurrence Aggregate 

PROPERTY /MOBILE EQUIPMENT /BOILER AND MACHINERY 
Property 
Mobile Equipment 

AUTOMOBILE PHYSICAL DAMAGE 

OTHER COVERAGE: EMPLOYER'S LIABILITY (STOP GAP} 

CANCELLATION: 

PER OCCURRENCE 
LIMIT 

$1,000,000 
$1,000,000 
$1,000,000 
$1,000,000 

$1,000,000 
$1,000,000 

N/A 
N/A 

N/A 

N/A 

$1,000,000 

AGGREGATE 
LIMIT 

$2,000,000 
$2,000,000 
$2,000,000 
$2,000,000 

$2,000,000 
$2,000,000 

N/A 
N/A 

N/A 

N/A 

$1,000,000 

Should any ofthe above described coverage be cancelled before the expiration date ofthereof. Notice will be delivered in accordance with the 
provisions of the MOC. 

MEMO: 

Evidence of Member Coverage to Contracted Party 

Reference: Contract No. KC-244-22 

Authori ed Representative 
April 26, 2022 

~ endur1s .. 
WASHINGTON 

1610 S Technolo Blvd Suite 100 - S okane Washin ton - 99224 Tel. 509 838-0910 - Toll Free 800 462-8418 - Fax 509 747-3875 



~ 
endur1s™ 

WASHINGTON 

Contracted Party Notice 

Enduris Washington is a joint self-insurance program for public entities authorized by RCW 48.62. 

Under RCW 48.62.061, the state risk manager shall adopt rules governing the management and 
operation of both individual and joint local government self-insurance programs covering property or 
liability risks. The rules are contained in the Washington Administrative Code (WAC) 200-100 and 
summarized as follows: 

• Only members who sign the interlocal agreement binding them to contributions and 
assessments may participate in a local government risk pool (WAC 200-100-020). 

• Only members may participate in the self-insured retention layer, and only members may 
participate in the joint purchase of insurance or reinsurance (WAC 200-100-02005). 

• Nonmembers shall not participate in any coverages of the joint self-insurance program including 
the self-insured retention layer and the excess insurance or reinsurance layer (WAC 200-100-
02007). 

The state risk manager and the Washington Administrative Code prohibit Enduris of Washington from 
granting additional insured status to nonmembers. 

However, Enduris can cover the contractual liability undertaken by its members in most cases. 
As long as the contract between an Enduris member and a third party qualifies as a "member contract" 
and the claims against the indemnitee third party are otherwise covered by the terms of the 
Memorandum of Coverage, the member district's indemnity obligation should also be covered. 

Enduris Washington's memorandum of coverage (MOC) contains the definition of a "member contract" 
as follows: 

SECTION IV - DEFINITIONS 

[ ... ] 
M. Member Contract means a written contract that satisfies all of the following: 

1. The agreement pertains to the Named Member's routine governmental operations, 
including professional services and mutual aid agreements, and by the contract terms the 
Named Member assumes the Tort liability of another to pay damages because of Bodily 
Injury or Property Damage to a third person or organization, or with respect to 
Professional Services to pay damages because of Public Officials Errors and Omissions to 
a third person or organization, and; 

2. The agreement was entered into prior to the damage for which a claim is made. 

Tort liability means a liability that would be imposed by law in the absence of any contract or 
agreement. 

A Member Contract does not include any part of any contract or agreement that indemnifies 
any person or organization for any claim and/or suit that is excluded by the terms of this 
Memorandum, or that indemnifies an architect, engineer, or surveyor arising out of preparing, 
approving, or failing to approve maps, drawings, opinions, reports, surveys, change orders, 
designs or specifications, or giving or failing to give directions or instructions, unless the 
architect, engineer or surveyor is an employee of the Named Member and the services are part 
of the Named Member's routine governmental operations. A Member Contract also does not 
include the indemnification of any person or organization for damages by fire, explosion, or 
water damages to premises rented or loaned to the Named Member. 

Reliability in a Risky World 

1610 S. Technology Blvd., Suite 100 I Spokane WA 99224 I T: 800-462-8418 I 
www.enduris.us 



VlSit our tips page to team ha,:, to bast use the Exdusions Database. If you axperienca technical difficulties. please email the webmasw al webmaster@aig.hhs.oov. 

Exclusions Search Results: Entities 9 

No Resuls were found tor 

> Kitsap Public Health District 

:' II no re•- era found. this lndlvldual o, entity (II tt lo en entity NOrchJ Is not cunently excluded. Print this Web page for your 
documentation 

Search Again 

Seardl con41ded 5/1312022 6:23:4" PM EST on om LEIE E>:dusilHUi database. 
SOUfce data updated on 5110/2022 8.00:00/W EST 

Return to Search 



Form W-9 Request for Taxpayer Give Form to the 

(Rev. October 2018) Identification Number and Certification requester. Do not 
send to the IRS. Department of the Treasury 

Internal Revenue Service ► Go to www.irs.gov/FormW9 for instructions and the latest information. 
1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

Kitsap Public Health District 
2 Business name/disregarded entity name, if different from above 

C') 
(I) 3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 4 Exemptions (codes apply only to 
Cl following seven boxes. certain entities, not individuals; see ca 
0. instructions on page 3): 
C: □ Individual/sole proprietor or D C Corporation D S Corporation D Partnership D Trust/estate 0 

• UI single-member LLC Exempt payee code (if any) Cl) C: 
Q. 0 
~~ □ Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ► 
.. :I Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting 0 .. 
... ui 
.5 C: 

LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is code (if any) .. - another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
a. 0 

!E is disregarded from the owner should check the appropriate box for the tax classification of its owner. 
0 0 Other (see instructions) ► Local Government (Applies to accounts maintained outside the U.S.) 
Cl) 
Q. 5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional) U) 
(I) 

345 6th Street, Suite 300 (I) 
Cl) 

6 City, state, and ZIP code 

Bremerton, WA 98337 
7 List account number(s) here (optional) 

. . Taxpayer Identification Number (TIN} 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid I Social security number I . . . . . . . . . 
backup withholding. For md1v1duals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

[II] -[D -I I I I I 
or 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

I Employer identification number 

42 -1689063 

Certification 
Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

Sign 
Here 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 

• Form 1099-INT (interest earned or paid) 

Cat. No. 10231X 

Date ► 05/04/2022 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 1099-8 (stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9 (Rev. 10-2018) 




